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Section 1- MANAGEMENT INVOLVEMENT AND COMMITMENT 

 
 

Section 1.1.1 Corporate Health and Safety Policy 
 
 
Dobbyn Electrical Services Ltd. (DES) is an ethical safety conscious company committed to the following: 
 

- The personal safety of our employees, subcontractors, worksite personnel and others who may interact 
with the company 
 

- Protecting the environment 
 
 

- Controlling and minimizing loss 
 
Company management is responsible for providing strong leadership in safety. This leadership includes 
identification of existing and potential work hazards, provision and maintenance of protective equipment, and 
development of training programs. With this in mind, it is the intention of the company to establish and maintain 
effective policies, programs and procedures that will effectively eliminate work related accidents and injuries 
involving everyone, every day in every job. 
 
DES believes that each employee and subcontractor is both responsible and accountable for the development of 
a safe working environment. The success of our accident prevention program depends on everyone being 
responsible for obeying all safety rules, following recommended safe work procedures, enhancing the policies 
and rules of our Customers and Government Regulatory Agencies, using personal protective equipment and 
participating in safety training programs. Compliance with all aspects of this program is a condition of working for 
DES and will be strictly monitored. Failure to comply will result in disciplinary action, dismissal or legal action. 
 
DES believes that effective communications between all levels of the company are necessary to monitor and 
improve work performance and safety. All employees and subcontractors have the right and obligation to insist 
upon unsafe conditions being corrected before proceeding with the work. If you are aware of any unsafe 
conditions and/or work practices, report them to your immediate supervisor. Work must be done safely, correctly 
and efficiently. By fulfilling our safety responsibilities, everyone who works with and through DES will share the 
benefits of a safe workplace. 
 
 
 
 
 
_________________________________   _______________________________ 
Darren Dobbyn       Date 
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1.1.2 ENVIRONMENTAL POLICY  
 
 
Environmental Policy Statement 
 
Sound environmental management is one of the core values of Dobbyn Electrical Services.  Pollution prevention, 
conservation and conformity to all applicable environmental laws, regulations and contracts are the cornerstone of 
this policy. 

 
 
 
Environmental Policy 
 

- Dobbyn Electrical Services is dedicated to the provision of electrical services and affirms its conviction 
that success can only be achieved through the respectful use of natural resources. 
 

- DES is committed to helping its clients and employees continuously improve the integration of 
environmental protection issues into all their activities. 
 

- As part of its commitment, DES will ensure that all of its activities are in compliance with municipal, 
provincial and federal environmental laws and regulations. 
 
 

- DES will raise the awareness of its employees and managerôs so environmental protections are an 
integral part of their activities. 
 

- DES is committed to supporting the City of Calgaryôs Environmental Policy and in job planning during all 
phases of construction for control of erosion and sedimentation and in minimizing the amount of time that 
bare soil is exposed. 
 
 

- Dobbyn employeeôs responsible for erosion and sediment control devices are provided training in 
accordance with the City of Calgaryôs Environmental Policy. 

 
 
 
 
 
 
___________________________________  _________________________________ 
Darren Dobbyn                                       Date 
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1.1.3 INSPECTION POLICY & PROCEDURES ï (Revised, 2017) 
 
Workplace Inspections 
 
Policy 
Workplace safety inspection will be conducted to identify and correct potential health and safety hazards.  A 
standard inspection checklist will be used to conduct these inspections. 
 
Senior or Middle Management will conduct a site inspection quarterly or on a project basis. 

 
 
Dobbyn Electric conducts a detailed Hazard Assessment on each project under taken.  Hazard assessments are 
recorded and updated, when required, during the project as on-site conditions change.  All site personnel are 
made aware of site conditions prior to commencement work are notified of any condition changes. On large 
projects a Job Hazard Analysis is completed prior to commencement of work and any changes are indicated on 
that analysis if needed. Site foreman and all other workers will review this form each day in their safety tailgate 
meetings prior to commencement of work. Each worker onsite must sign off on a daily basis until project is 
complete. 
 
Based on hazard assessments, equipment or tools, such as barricades or caution tape are provided to identify 
hazards inherent to the project and the work scope will be altered to minimize any risk. 
 
Upon project completion, Dobbyn Electric personnel will re-grade affected areas as required, remove all unused, 
recyclable, or redundant materials and notify the appropriate authorities that project is complete and ready for 
final inspection. 
 
The standards established by the Canadian Electrical Code will be adhered to on all projects. 

 
Procedure & Responsibilities 

 
Senior Management 
 

1. Conduct a formal inspection of the workplace on yearly or quarterly basis using the workplace inspection 
checklist.  Ensure corrective action is taken to address hazards identified. 

2. Review middle managementôs inspections.  Initialize and date the inspection report. 

 
Middle Management 
 

1. Conduct formal inspections quarterly using the Safety Inspection Checklist.  Ensure corrective action is 
taken to address hazards identified.  Provide a copy of your inspection to senior management.  

2. Review site supervisorôs Job Hazard Analysis Form.  Ensure appropriate corrective actions are taken.  
Initialize and file it in job file (attached to work order).   

3. Review and comment on quality of supervisorôs Job Hazard Analysis Form. 
4. Review quarterly with senior management the status of supervisorôs inspection.  

 

Foreman 
 

1. Conduct formal inspections before commencement of work on large jobs, using the Job Hazard Analysis 
Form.  Ensure corrective action is taken to address hazards identified.  Provide a copy of your inspection 
to middle management at the end of the week.  
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All Workplace Parties 
 

1. All workplace parties must conduct daily informal inspections of their workplace and take action to correct 
hazards.   

2. All identified hazardous conditions should be eliminated or controlled immediately.  When this is not 
possible:  

¶ Interim control measures should be implemented immediately. 

¶ Warning signs should be posted at the location of the hazard. 

¶ All affected employees should be informed of the location of the hazard and the required interim 
controls. 

¶ Permanent control measures should be implemented as soon as possible.   

 
Training 
 
All parties who conduct formal workplace inspections will be trained on their responsibilities and on how to 
complete the Job Hazard Analysis Form & Field Level Hazard Assessments.   
 

Shop & Office Inspections Policy 
 
Shop and office inspections will be conducted to identify and correct potential health and safety hazards.  A 
standard inspection checklist will be used to conduct these inspections. 
 
Middle Management will conduct a shop and office inspection quarterly. All corrective measures will be indicated 
on the inspection form and corrective action will be taken accordingly and signed off by senior management. 

  
Procedure & Responsibilities 

 
Senior Management 
 

1. Review middle managementôs inspections.  Initialize and date the inspection report. Ensure all corrective 
actions are completed and signed off.  

 
Middle Management 
 

1. Conduct shop & office inspections quarterly using the Shop & Office Safety Inspection Checklist.  Ensure 
corrective action is taken to address hazards identified.  Provide a copy of your inspection to senior 
management.  

 
Appendix 
Safety Inspection Checklist 
Job Hazard Analysis Form 
Field Level Hazard Assessment 
Shop & Office Inspection Checklist 

 
 
 
___________________________________________    ____________________________ 
Darren Dobbyn                       Date 
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1.1.4 TRAINING & SAFETY MEETINGS 

 
 
 
It is Dobbyn Electricôs policy to provide training to all Employeeôs on our day to day procedures, including the use 
and operation, maintenance of our Bucket and Auger Trucks. 
 
The minimum standards of the Canadian Electrical Code will be followed at all times for every task performed.  
 
Tool Box meetings are held on site for employees and sub-contractors at commencement of work and weekly 
Shop Safety Meetings are held and chaired by supervisory personnel. 
 
All meetings are documented with those in attendance and items discussed. 
 
 

_______________________________________   ________________________________ 

Darren Dobbyn       Date:   

 
 
 
 
 
1.1.5 POLICY FOR MAINTENACE PROGRAM  
 
The maintenance program covers all electrical contracting equipment, personal protective equipment, electrical 
hand tools, service vehicles, bucket trucks and auger trucks. 
 
All equipment is inspected prior to commencement of work on a daily basis.  Personal protective equipment found 
deficient is discarded and replaced.  Electric hand tools found deficient are removed from service and repaired or 
replaced as required.  Each vehicle is inspected prior to use by the crew assigned for operation.  Lights, tire 
pressure and fluid levels are maintained prior to usage and at completion of shift assignment. 
 
All vehicles are serviced regularly and servicing recorded in vehicle maintenance binder. 
 
Tools, equipment and machinery are maintained to standards contained in OH & S code section #25. 

 
 

 

 

__________________________________________    ____________________________ 

Darren Dobbyn        Date 
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1.1.6 SUBSTANCE ABUSE POLICY 
 
Dobbyn Electric is committed to providing its workers with a safe workplace and an atmosphere, which allows 
them to protect workers, inventory and other assets placed in their care.  Employees are expected to be in 
suitable mental and physical condition while at work, allowing them to perform their job effectively and safely. 
Whenever use or abuse of any mood-altering substance (such as alcohol or other drugs) interferes with a safe 
workplace, appropriate action must be taken.  Dobbyn Electric has no desire to intrude into its employeeôs 
personal lives.  However, both on-the-job and off-the-job involvement with any mood-altering substances can 
have an impact on our workplace and on Dobbyn Electricôs ability to achieve its objective of safety and security.  
Therefore, employees are expected to report to the workplace with no mood-altering substances in your body.  
While you may make your own lifestyle choices, Dobbyn Electric cannot accept the risk in the workplace that 
substance abuse may create.  The possession, sale or use of mood altering substances at the workplace or 
coming to work under the influence of such substances is a violation of our rules and will be subject to disciplinary 
action, including possible dismissal. Workers undergoing prescribed medical treatment with a controlled 
substance that may affect the safe performance of their duties are required to report this treatment to their 
manager. Dobbyn Electric recognizes that alcoholism/drug abuse is a form of illness that is treatable in nature.  
Dobbyn Electric shall not discriminate against workers based on the nature of their illness.  No workers shall have 
their job security threatened by seeking assistance for a substance abuse problem.  The same consideration for 
referral and treatment that is afforded to other workers that have not-drug/alcohol related illnesses shall extend to 
them. Nothing in this policy is construed to prohibit the Company from its responsibility to maintain a safe and 
secure work environment for its workers or from invoking such disciplinary actions as may be deemed appropriate 
for actions of misconduct by virtue of their having arisen out of their use or abuse of alcohol or drugs or both.  The 
information in this policy does not take precedence over applicable government legislation, with which all workers 
should be familiar. 
 
 
 
 
 
 
_____________________________________   ____________________________ 
Darren Dobbyn       Date 
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1.1.7 HAZARD IDENTIFICATION POLICY 

 
 
Dobbyn Electric provides service for a wide variety of projects, each of which has specific safety 
requirements that are dealt with on site, by assigned personnel. 
 
 
Hazard identification, control and emergency planning are assessed and appropriate field level 
documentation is completed and reviewed with on-site personnel prior to work commencement.   
 
 
 
 
 
 
 
_____________________________________   _______________________________ 
Darren Dobbyn       Date 
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1.1.8 POLICY FOR SPILL OR RELEASE INCIDENTS 
 
Dobbyn Electrical Services operates two types of vehicles equipped with hydraulic tools.  Each vehicle carries a 
spill kit designed to contain any spill or release of fluids contained on the vehicle. 
 
During normal field operations no transfer of fluids is required on the vehicles and hazardous materials are not 
handled by Dobbyn Electric personnel, however, in the event of an accidental release or equipment failure, the 
prime contractor and site supervisory personnel will be informed immediately. 
 
In the event that sub-contractors i.e.:  hydro-vac units, utility locators etc. 
are involved Dobbyn Electric activities, they will be considered Dobbyn Electric employees, and will be cognizant 
and compliant with Dobbyn Electricôs safety policy in all matters.  
 
Dobbyn Electrical Services will assist in containment and clean-up as deemed necessary by Alberta Environment. 

 
 
 
 
 
 
 
___________________________________   ________________________________ 
Darren Dobbyn       Date 
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1.1.9 TRAFFIC CONTROL POLICY 
 
Dobbyn Electrical Services Ltd. engages in projects that require traffic control equipment and permits to satisfy 
each projects requirement. 
 
With safety of personnel and property as our prime focus, street or lane closure permits will be secured through 
the City of Calgary permit department and traffic control signage and/or barricades will be supplied, installed and 
removed by city services in co-ordination with the permitting department. 
. 
On all projects requiring traffic control devices deployed by City Services, Dobbyn Electric provides vehicles with 
directional flashing lights and beacons to maintain high visibility on site to augment controls supplied by the city. 
 
Temporary traffic control manuals are on site at all times, as well as the original documentation acquired by the 
City Street Use Permit department. 
 
Permit acquisition and traffic controls co-ordinated by Service Manager or Project Manager. 
Site Supervision executed by Darren Dobbyn or Project Manager. 
 
 
 
 
 
 
_____________________________________   ________________________________ 
Darren Dobbyn       Date 
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1.1.10 DISCIPLINE POLICY 
 
Dobbyn Electric is committed to providing its workers with a safe workplace and an atmosphere, which allows 
them to protect workers inventory and other assets placed in their care. Employees are accepted to be in suitable 
mental and physical condition while at work, allowing them to perform their job effectively and safely. 
Dobby Electric has implemented a system for consistently enforcing their Health and Safety Program. 
 
DES Health and Safety Officer is responsible to train new employees and upgrade training to all employees when 
new policies are implemented or job procedures are changed for employee safety. Owners and Safety Officerôs 
must ensure that their employees receive adequate training in the areas to be enforced (i.e. rules, regulations, 
practices and procedures). Violations should be handled in an objective, but firm manner and employees must be 
instructed during job orientation, what the enforcement policy is. Enforcement policies vary from organization to 
organization, but they often follow a similar progression. 
 
DES handles violations in a similar manner unless otherwise specified.  
 
 
1st offense- verbal warning 
2nd offense ï written warning 
3rd offense ï suspension 
4th offense ï dismissal 
 
Documentation must be done at each stage of the enforcement policy. 
 
 
 
 
 
_________________________________   _____________________________ 
Darren Dobbyn       Date 
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1.1.11 EMERGENCY PROCEDURES POLICY 
 
 
 Emergency Procedures 
 
 
It is Dobbyn Electricôs policy to have certified First Aiderôs (contractor/subcontractor) on site 
with specific locations noted of same where workers can go or obtain help. 
 
Tool Box/ Tail Gate meetings will set location and note appropriate certified site contact where 
workers can obtain help. 
 
All DES vehicles are equipped with city maps highlighting hospitals and medical clinics. 
 
Emergency services will be contacted immediately when required with personal injuries being given 
top priority.  First aid assistance will be rendered until emergency services arrive on site. 
 
Site supervisors will advise the Safety Officer and incident will be documented. 
 
The emergency procedures provided in the Occupational Health and Safety Act, Part 7, 115-118 
Are read and understood and carefully followed by every Dobbyn employee. 
 
 
 
 
 
______________________________________             ________________________________ 
Darren Dobbyn                Date 

 
 
 
 
 

 
  

Contacts Phone Numbers 

Work Place Health & Safety  
Contact Centre 

1-866-415-8690 

Fortis Emergency 310-9473 

Enmax Emergency/Trouble 403-514-6100 

Ambulance 
Fire 
Police 

 
911 

Spill/Release Report 1-800-222-6514 
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1.1.12 PERSONAL PROTECTIVE EQUIPMENT PPE 
 
        
Management of Dobbyn Electrical Services assumes responsibility for designing, planning and 
arranging work processes within the company so that safety hazards are eliminated or minimized. 
Where hazards cannot be completely eliminated through engineering controls, management will 
provide the listed personal protection to the workers. Management will ensure that each worker is 
properly trained in and knowledgeable of the hazards associated with his/her job tasks, the type of PPE 
required and its proper maintenance, care and use.  
 
All personnel employed with Dobbyn Electric are required to wear and use the personal protective 
equipment that is necessary to protect them from hazards associated with the particular task at all 
times. Failure to comply will result in disciplinary actions. (Please see 5.2 ï Enforcement Policy) 
 
 Items provided by Dobbyn Electric to the employee, are as followed: 
 

¶ CSA approved Class E hard hat 

¶ High visibility vest 

¶ Safety glasses 

¶ Fall restraint harnesses and lanyards 

¶ Fire retardant coveralls ï when required 

¶ Arc flash clothing ï when required 
 
 Employees are required to provide steel-toe boots, full pant and shirt combinations. 
 
References 
  
See Sections 3 and 6 for proper usage of PPE and Section 7 for maintenance of your PPE in the company safety 
manual.  
 
Also, the Alberta OH & S legislation Part 18, section 228 Personal Protective Equipment.  
 

 
 
 

 
 
 
 
___________________________________   _____________________________ 
Darren Dobbyn       Date 
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1.1.13 NEW EMPLOYEE ORIENTATION POLICY ï (Added New, 2017) 
 
 
Dobbyn Electrical Services Ltd recognizes the importance of new employee orientation as a means of 
fostering a positive first impression and establishing employee loyalty and retention. 
Orientation at Dobbyn Electric will educate new employees about the organizational culture, product 
and procedures, as well as provide a clear understanding of expectations.  
 
New employees will participate in an orientation program in order to receive important information 
about the Company, basic policies, performance expectations, job descriptions, safety requirements 
etc.  The orientation will occur before commencement of start date. 
 
In order to ensure success, the employee orientation program should be managed as a proactive, 
ongoing process by the new employeeôs manager.  New employees will be provided with a hard hat, 
high visibility safety vest and a pair of safety glasses.  
 
The following areas will be covered during orientation: 
 
¶ Orientation package with orientation quiz 
¶ Completing paperwork  
¶ Compensation benefits and tax forms 
¶ Company background, values, goals, etc. 
¶ Policies and procedures 
¶ Working hours 
¶ Lunch and break schedules 
¶ Importance of regular attendance, punctuality 
¶ Policy for phoning in absences and tardiness 
¶ PPE & clothing requirements 
¶ Scheduling time off 
¶ Health and safety hazards 
¶ Reporting incidents/accidents & near misses 
¶ Safe working practices  
¶ Safety / security procedures, location of emergency equipment, emergency exit routes 
¶ Job descriptions 
¶ DES Shop area & expectations  
¶ Job board 
¶ Work orders and time cards 
¶ Introductions to co-workers  

 
 
 
 
________________________________  __________________________________ 
Darren Dobbyn     Date 
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1.1.14 WORKPLACE HARASSMENT PREVENTION POLICY ï (Added New, 2018) 
 
The management of Dobbyn Electric is committed to providing a work environment in which all workers are 
treated with respect and dignity. Harassment will not be tolerated from any DES employee at or outside of the 
work site including people other than employees, such as customers and their employees, suppliers and 
members of the public, etc. 
 
Dobbyn Electric as the employer is committed to eliminating or, if that is not reasonably practicable, controlling 
the hazard of harassment. Everyone is obligated to uphold this policy and to work together to prevent workplace 
harassment. 
 
Workplace harassment means any single incident or repeated incidents of objectionable or unwelcome conduct, 
comment, bullying or action by a person that the person knows, or ought reasonably to know, will or would cause 
offence or humiliation to a worker, or adversely affects the workerôs health and safety. It includes conduct, 
comment, bullying or action because of race, religious beliefs, colour, physical disability, mental disability, age, 
ancestry, place of origin, marital status, source of income, family status, gender, gender identity, gender 
expression and sexual orientation, and a sexual solicitation or advance. 
 
Reasonable action taken by the employer or supervisor relating to the management and direction of workers or a 
work site is not workplace harassment. 
 
In support of this policy, we have put in place workplace harassment prevention procedures. It includes measures 
and procedures to protect workers from the hazard of harassment and a process for workers to report incidents or 
raise concerns. 
 
Dobbyn Electric will ensure this policy and the supporting procedures are implemented and maintained. All 
workers and supervisors will receive relevant information and instruction on the contents of the policy and 
procedures. 
 
Supervisors will adhere to this policy and the supporting procedures. Supervisors are responsible for ensuring 
that measures and procedures are being followed by workers and that workers have the information hey need to 
protect themselves. 
 
Every worker must work in compliance with this policy and the supporting procedures. All workers are required to 
raise any concerns about harassment and to report any incidents to the DES Safety Officer or Management in 
writing. A form will be located in the break room at the shop. Please fill out and give to the Safety Officer or 
Management. 
 
Employer will investigate and take appropriate corrective actions to address all incidents and complaints of 
workplace harassment in a fair, respectful and timely manner. 
 
Dobbyn Electric pledges to respect the privacy of all concerned as much as possible. DES will not disclose the 
circumstances related to an incident of harassment or the names of the parties involved (Including the 
complainant, the person alleged to have committed the harassment, and any witnesses) except where necessary 
to investigate the incident, to take corrective action, to inform the parties involved in the incident of the results of 
the investigation and corrective action taken, or as required by law. 
 
No workers can be penalized, reprimanded or in any way criticized when acting in good faith while following this 
policy and the supporting procedures for addressing situations involving harassment. This harassment prevention 
policy does not discourage a worker from exercising the workerôs right under any other law, including the Alberta 
Human Rights Act.  
 
________________________________  __________________________________ 
Darren Dobbyn     Date 
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1.2 ASSIGNMENT OF RESPONSIBILITY AND ACCOUNTABILITY FOR SAFETY 
 
All management, employees and subcontractors are trained in the DES Health and Safety Program. 
Subcontractors must meet or exceed DES program standards. 
 
DES conducts regular Safety Meetings to convey responsibility and accountability to employees and 
subcontractors. 
 
Manager 

1. Establish a safety policy 
2. Provide a safe workplace 
3. Maintain a safety program 
4. Ensure proper training of workers 
5. Ensure PPE are available 
6. Ensure regular inspections are done 
7. Correct unsafe conditions 
8. Provide first aid 
9. Investigate all accidents 
10. Report injuries to W.C.B. 
11. Ensure compliance with regulations 
12. Set a good example 

 
Supervisor/Foreman 

1. Promote safety awareness 
2. Establish safe work procedures 
3. Instruct workers 
4. Correct unsafe practices 
5. Detect troubled employees 
6. Correct unsafe conditions 
7. Enforce safety rules 
8. Inspect for hazards 
9. Investigate all accidents 
10. Ensure proper maintenance 
11. Comply with regulations 
12. Set a good example  

 
Worker 

1. Use safe work procedures 
2. Report unsafe conditions 
3. Correct unsafe conditions 
4. Report unsafe acts 
5. Report any injury 
6. Comply with rules and regulations 
7. Make safety suggestions 
8. Set a good example 

 
 
 
 
________________________________  __________________________________ 
Darren Dobbyn     Date 
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1.2.1   COMPANY ORGANIZATIONAL CHART 
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1.3 MOTOR VEHICLE SAFETY POLICY 

 

Dobbyn Electrical Services is committed to improving traffic safety and reducing collisions. The Traffic Safety Act 

sets out legislative requirements for the registered owners and drivers of both private and commercial vehicles. This 

policy will outline requirements and responsibilities for both owners and operators of all company vehicles. All 

employeeôs will provide DES with a copy of their Alberta Drivers Licence, a copy of a driverôs abstract that is dated 

with in the last 30 days. A record of all training undertaken by a driver related to the operation of a commercial 

vehicle, such as equipment operation certificates (if applicable). The requirements to keep driver files applies to 

carriers who obtain an Alberta Safety Fitness Certificate, which will state either provincial or federal operating 

status. Motor Vehicle incidents that occur while on company business must be reported to Management or DES 

Safety Officer. Failure to report such an incident will result in disciplinary actions. (Please see section 1.1.10 

discipline policy).  

 

Purpose:  

To establish a fleet loss-prevention program that will:  

 

 - Reduce costs related to the purchase, maintenance and repairs of, and  

 - Accidents involving, the organizationôs vehicles; and  

-  Assist in reducing vehicle accidents.  

  

Responsibilities:  

Owners shall:  

 

1. Ensure that drivers are qualified, trained and certified.  

2. Ensure that all employees are familiar with motor vehicle safety policies and  

   Procedures and accident/incident reporting requirements, and frequently  

    Check on their compliance.  

3. Maintain all vehicles adequately for safe operation and ensure that only  

    Authorized personnel are allowed to operate vehicles.  

4. Ensure that unsafe vehicles are not driven until safety deficiencies have been  

    Corrected.  

5. Review each incident/accident report to determine if the employeeôs actions  

    Were consistent with the firmôs policies and procedures.  

6. Determine what additional training or other positive action is required to deal  

    With driver error.  

7. Maintain complete records on fleet vehicle accidents/incidents and repairs. 

 

Employees driving the organizationôs vehicles shall:  

 

1. Operate motor vehicles in a safe and responsible manner.  

2. The use of seat belts is mandatory in all DES vehicles/equipment as well as federal laws states that all persons 

must wear a seatbelt well vehicle is in motion. 
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3. Driving under the influence of drugs or alcohol are strictly prohibited. Anyone caught under the influence of such 

substances is a violation of our rules and will be subject to disciplinary action, including possible dismissal. 

4. Smoking is prohibited in ALL company vehicles/equipment. 

5. Become familiar with and obey all motor vehicle safety policies and procedures, and provincial highway traffic 

rules and regulations.  

6. Inspect the vehicle that he/she is about to drive and report to his/her supervisor in writing all defects noted 

during the trip or pre - inspection.  

7. Report all motor vehicle accidents/incidents immediately in accordance with the accident/incident reporting 

procedures.  

8. Report immediately to the supervisor any suspension of driving privileges and cease to operate any fleet 

vehicle until his/her privileges are reinstated. 

9. Follow all Speed limits, drive defensively, and make sure load is secure, and fueling vehicles/equipment in a 

safe manner. 

10. All Cell phone use is prohibited while operating any company vehicle or equipment. That includes Hand held or 

hands free. If you are needing to talk on the phone, you are to pull off and stop the vehicle well talking. 

 

Distracted Driving Legislation (Bill 16) 

Restricts drivers from: 

Á using hand-held cell phones 

Á texting or e-mailing 

Á using electronic devices like laptop computers, video games, cameras, video entertainment displays and 

programming portable audio players (e.g., MP3 players) 

Á entering information on GPS units 

Á reading printed materials in the vehicle 

Á writing, printing or sketching, and 

Á personal grooming 

Á Complements the current driving without due care and attention legislation 

Á Applies to all vehicles as defined by the Traffic Safety Act, including bicycles 

Á Applies to all roads in both urban and rural areas of the province 

Á The fine for this new offence is $172 

If a driver violates a new distracted driving provision and an existing provision in the Traffic Safety Act it would be 

up to the discretion of the officer as to if one or both charges would apply. 

 

_________________________________________  ___________________________________ 

Darren Dobbyn       Date
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Section 2 Hazard Identification, Elimination & Control 

2.1 Workplace Hazard Assessment and Control 
 
2.2 Spill Response and Clean up 
 
2.3 Identifying Hazards 
 
2.4 Minor Operations Hazard Analysis 
 
2.5 Field Level Hazard Assessment 
 
2.6 Hazard Assessment Checklist and Corrective Action Form 
 
2.7 Fall Protection Plan 
 2.7 Fall Protection Plan 
 2.7.1 Fall Protection Schedule 
 2.7.2 Fall Protection Work Plan 
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2.1 WORKPLACE HAZARD ASSESSMENT AND CONTROL  

Hazard assessments are the building blocks of an effective worksite health and safety program. A hazard 
assessment is process that looks at what could cause harm to employees at a worksite. Doing an assessment 
allows the district and its employees to decide whether enough precautions have been taken to prevent accidents 
and injuries. In its simplest form the hazard assessment asks the question ñwhat ifò? 

All DES employees are provided training on hazard identification and risk assessment. Training is performed in 
house by DES Safety Officer.  
 
Hazard assessments are performed at the beginning of each job to identify existing or potential hazards. 
Measures must be taken to eliminate or reasonably control the hazard, using engineering controls, administrative 
controls and the use of PPE (see section 2.3 for the terms). Workers are informed and involved in the hazard 
assessment and the methods used to control or eliminate them, and the date on which the hazard assessment is 
prepared or revised is recorded on it. A hazard assessment must be repeated if 

 
(a) at reasonably practicable intervals to prevent the development of unsafe and unhealthy working 

conditions, 
(b) when a new work process is introduced, 
(c) when a work process or operation changes, or 
(d) Before the construction of significant additions or alterations to a work site. 

 
A prime contractor must ensure that any employer on a work site is made aware of any existing or potential work 
site hazards that may affect that employerôs workers. 
 
All Subcontractors must adhere to and follow Dobbyn Electrics policies and procedure when working on site. 
Subcontractors are obligated when working for or on DES sites that they conduct their own hazard assessments 
in accordance with Dobbyn Electrics policies and provide are employees with a copy. Subcontractors will have a 
tailgate meeting with our employees before commencement of work. (Reference section 4.22 for more subcontractor 

requirements) 

 
2.2 SPILL RESPONSE AND CLEAN UP  
 
For each work site, a hazard assessment plan is discussed and documented and includes spill response and 
clean up. 

1. Identify all possible occurrences that could practically, occur from our actions. 
2. Pre-determine way to contain and stop spill. 
3. Have proper spill kit on each vehicle. 
4. Each employee to contact job foreman when spill occurs. 
5. Each job foreman to contact Prime Contractor immediately. 

6. Contaminated material to be removed from site properly and shipped to authorized site disposal yard. 

Contact number for disposal   1-800-222-6514. 
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2.3 IDENTIFYING HAZARDS  
 
Activity:              Working near traffic - (street, parking lot, construction site) 
  Working around equipment - (ours, others) 
  Working on buildings - (above, around, behind) 
 
Hazard Identification: Check and assess site before set-up, after set-up.  Be aware of what is happening around 
you during operations.  Monitor on a continuous basis for objects that could cause slips, trips or falls. 
 
Precautionary Action: Wear reflective safety vest.  Always be cautious of traffic.  Use flashing beacons on 
trucks, portable barricades, flag persons.  Always be aware of equipment in area.  Be aware of objects on ground 
or protruding obstacles.  Have pre-work hazard assessment meeting and follow DES Health and Safety manual. 
 
No person may perform work within 7m of an overhead power line if the voltage is unknown and that the operator 
of an energized overhead power line must be notified before work may be performed within the safe limit of 
approach distance. 

Summary of Hazard Types 

Physical Hazards - Hazards generated by people, equipment, machinery, tools, facility characteristics or 
environmental factors. Examples: Cluttered work areas, Slips, trips and falls, Falls from heights, Struck by or 
against objects/people, Caught in, under or between objects, Cuts, punctures and abrasions, Burns from hot 
equipment, Fire/explosion (hot work, flammable materials) , Electricity and Static electricity, Extreme heat or cold, 
Noise, Confined Spaces, Vibration, Non-ionizing radiation (microwaves, infrared, RF, lasers, UV), Ionizing 
radiation (alpha, beta, gamma, x-rays), Poor lighting/visibility, Sunburn, Insect bites, Vehicles, And adverse 
weather conditions (rain, ice, snow). 

Chemical Hazards - Agents (e.g. gases, vapours, mists, fumes, dusts, fibres) that can be inhaled, ingested or 
absorbed into the skin to cause (e.g. burns, irritation, long term health effects cancer) Examples: Cleaning 
products, Asbestos, Wood Dust, Paints Solvents, Disinfectants, Combustion gases. 

Biological Hazards- Includes living organisms that can cause illness or disease Example: Fungi (e.g. molds), 
Viruses and/or bacteria, Blood/body fluids, Animals (rodents, insects). 

Ergonomic Hazards- Characteristics of the job, tools, or physical environment that put physical stress and strain 
on the body. Examples: Lifting/lowering or carrying heavy loads, Pushing/pulling heavy objects, Bending/twisting 
motions, Above shoulder level work, reaching to lift or perform work, Grasping, clenching, and/or pinching with 
force, highly repetitive lifting or hand/arm motions, holding awkward positions for long periods of time, Poor 
workstation design and Working in tight areas 

Psycho-Social Hazards - Working conditions that create stressful work environments or increase the potential 
for injury or illness. Examples: Working alone, Violence or abuse, Overuse of voice (e.g. vocal abuse and related 
physiological disorders), Environmental/geographic conditions (work on slopes or grades; soil conditions), Work 
related stress, Communicable disease/public health issues, Personal health issues or physical limitations and 
Language barriers. 

Summary of Workplace Hazard Controls 

Engineering Controls- These are the preferred methods of control as they control hazards at their source. They 
reduce exposure by removing the hazard or isolating the hazard from the worker. E.g. Store materials at lower 
heights to eliminate reaching and need for ladders, Fix or replace damaged equipment, Substitution with a less 
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product (e.g. use latex paint instead of oil based), Use adjustable chairs to reduce ergonomic risks, Eliminate 
extension cords by installing more electrical outlets, Install local exhaust ventilation to capture and remove 
welding fumes, Put a guard over moving machinery parts to prevent accidental contact, Using dilution control 
systems to eliminate contact with chemicals, Mechanical aids or lift devices to eliminate the need for manual 
lifting, Enclose damaged asbestos materials to prevent contact with them  

Administrative Controls: -Administrative controls control the hazard at level of employee. They include practices 
that reduce likelihood of exposure by preventive maintenance or altering the time or way a task is performed. 
Examples of administrative controls include: training/education, policies, and safe work procedures, and rules, 
codes of practice, purchasing standards, supervision, signage, labeling, job rotation /scheduling, and 
housekeeping. E.g. A purchasing standard that requires emission controls on fuel burning equipment, WHMIS 
training for staff who use chemicals, Labels and current Safety Data Sheets for chemicals, posting hazard 
warning signs for confined spaces, A safe work procedure for handling asbestos containing materials, designing 
work schedules to provide micro-breaks during repetitive tasks 

Personal Protective Equipment (PPE) - Controls hazard at level of employee. PPE is the least preferred 
method of control and should always be the last hazard control option to be considered. E.g. CSA approved eye 
protection, safety footwear, gloves, hearing protection etc. Respiratory Protection, coveralls. 
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Risk Assessment Table 
 
 

LOW RISK Minimal Controls 
MED RISK Take action to minimize 
RED RISK ά/ǊƛǘƛŎŀƭ ¢ŀǎƪέ ǘŀƪŜ ƛƳƳŜŘƛŀǘŜ ŀŎǘƛƻƴ ǘƻ ŜƭƛƳƛƴŀǘŜ hazard or reduce degree of risk 

Consequences 

Category Description 

E   Minor 

 

No injury, first aid, limited property damage. 

D   Moderate 

 

Medical aid, minor injury/illness ï no loss 

time. 

C   Serious 

 

Lost time injury, temporary disability, and 

significant property damage. 

B   Major 

 

Injury results in permanent disability, 

serious health effects or property damage. 

A   Critical 

 

Injury results in a fatality, or there is serious 

property damage. 

Frequency - Probability  

Category Description 

5  Very Remote 

 

Not expected to occur 

4  Remote 

 

Potential to occur no more than once in any 

year. 

3  Occasional 

 

Potential to occur 3-5 times per year. 

2  Probable 

 

Potential to occur monthly. 

1  Frequent Potential to occur each daily/weekly. 

 
 

C
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2.4 MINOR OPERATION HAZARD ANALYSIS 
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2.5 FIELD LEVEL HAZARD ASSESSMENT FORM ï (Revised, 2017) 
 

Foreman/Supervisor: _____________________  Date: _________________________________ 
Customer: ______________________________  Customer Signature: _____________________ 
Site Address: ____________________________  Work Order #: __________________________ 
Pre-& Post Trip Completed: ________________   Nearest Medical Facility: __________________ 
First Aider on Site: ________________________  Muster Area: ___________________________ 
PPE Being Used:    Safety Glasses              Hard Hat              Hearing Protection                   Reflective Vest 
Gloves           Harness          Lanyard        Respirator          Coveralls          Arc Flash Equipment 

#1: Very Hazardous #2: Hazardous ï Moderate Risk #3 Low Risk #4 Acceptable #5 Not Applicable 

 Identified Hazards: 

Activities / Condition 

Priority 

Level: 

1   2   3   4   

5  

 Identified Hazards: 

Activities/ Condition 

Priority 

Level: 

 

1   2    3    4    

5 
1 Housekeeping      16 Overhead Hazards      
2 Lighting      17 Barricades & Sign in Place      

3 Ventilation      18 Power Lines      
4 Dust/ Fumes      19 Overhead Loads      
5 Spill Potential      20 Electrical Hazards      
6 Noise      21 Hot Work      
7 Hazardous Material      22 Working Near Energized 

Equipment 

     

8 Weather Conditions      23 Working at Heights 

Harness/Lanyard 

     

9 Traffic      24 Underground Hazards      
10 Ergonomic Hazards      25 Working Alone      
11  Slips/ Trips/ Falls      26 Lane Closures      
12 Aerial Lift / Man Basket      27 Confined Space      
13 Scaffold      28 Power Hand Tools      
14 Ladders      29 Other:       
15 Hoisting ï Tools, Equipment, 

Materials 

     30 Other:      
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Print and Sign when you understand and agree with FLHA. Stop Work and Review if Hazards Change. Note:  All names must be 
legible 

Worker Name: ____________________________________    Sign: ________________ 
Worker Name: ____________________________________    Sign: ________________ 
Worker Name: ____________________________________    Sign: ________________ 

Precautions/ Control/ Measures Taken to Control Hazards  

 

 

 

 

 

Comments:  
 

 
Auditor: ______________  Work Site Inspected By Management: _________ Date: ______________________ 
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2.6 HAZARD ASSESSMENT CHECKLIST AND CORRECTIVE ACTION FORM 
 
 

JOB HAZARD ASSESSMENT (JHA) 
 

PPE CHECKLIST (Check all that apply)       JHA Instructions  
EYE & FACE ELECTRICAL  1. Complete the heading information:  

  Safety glasses with sides shields   Electrical Permit         Company and Site Address, Date, 
Task  
       etc. 

2. Foreman conducts a review of the 
job with affected employees to 
identify tasks, task steps and 
associated hazards.  Forman then 
conducts a walk- through survey of 
the work area to identify any 
additional hazards.  

3. In column 1, Task/Step, write down 
each step required to accomplish the 
task.  If there are multiple steps to a 
task, name the task at the first step. 

4. In column 2, Hazards, in the center 
of the form, write down how 
someone can get hurt doing this 
step.  Slips/trips, falls, fire, burns, 
cuts, electric shock, rigging, struck 
by. 

5. In Column 3, Identify with 
appropriate number to prioritize the 
risk level. 

5. In column 4, Control Measure, on the 
right of the form, put down what will be 
done to control/eliminate the hazard. 
(Wear harness & lanyard, etc.) 

6. Check out other operations in the area 
that may cause problems with your job.  
(Cranes, welding, painting, other trades 
in same area?) 

  Goggles   Lock/Tag Out  

  Full face shield (worn over 1, 2, or 3 
only) 

  Other  

  Welding Hood   

  Other EXCAVATION  

   Excavation Training  

HAND/(GLOVES)   Sloping/Benching/Shoring  

  Cloth   Supervision/Competent 
Person 

 

  Leather   Entry Permit  

  Welding   Other  

  Metal mesh   

  Elect. Insulated SCAFFOLDING  

  Rubber   Scaffold Training  

  Neoprene   Supervision/Competent 
Person 

 

  Latex   Scaffold Tag  

  Vinyl   Other  

  Other   

 HOISTING EQUIPMENT  

   Hoisting equipment 
training 

 

   Critical Lift Plan  

FOOT   Other  

  Hard toe shoes/boots   

  Dielectric   

  Rubber WELDING 
OPERATIONS 

 

  Other   Fire protection  

   Stand-by attendant  

   Fire blanket  

HEAD   Shields  

  Limited voltage hard hat   Other  



D O B B Y N        

Electrical Services Ltd.  

www.dobbynelectric.com  

 

 

32 
 

  

  
Health & Safety Manual Doc Ref. Section 11 

H & S Management Originated Jan 2008 

 Revised June  2018 
 

   

  Hi-voltage hard hat 
  Chin strap accessory 
  Communications (radio, cell phone, 

etc.) 
  Other 

 

RESPIRATORY PROTECTION 
  Natural &/or Mechanical Ventilation 
  Fume/mist mask 
  Dust mask 
  Half face filters 
  Full face filter 
  Full face airline 
  Fixed barricades 
  Other 

 

PROTECTIVE CLOTHING 
  Coveralls 
  Rain suit 
  Other 

 

HEARING PROTECTION 
  Ear plugs 
  Ear muffs 
  Other 

 
EMERGENCY EQUIPMENT 

  Fire Extinguisher 
  Eye Wash 
  First Aid Kit 
  Communications (radio, 

cell phone, etc.) 
  Other 

 
STAND-BY ATTENDANT 

  Confined Space 
  Traffic Area 
  Other 

 
BARRICADES/COVERS 

  Warning barricade/tape 
  Warning signs 
  Cover(s) 
  Railing(s) 
  Other 

 
CHEMICAL/ENVIRONMENTAL 

  SDS required 
  Airborne Contaminates 
  Hazardous chemical(s) 
  Hazardous product(s) 
  Other 

 
7. Include any hazards specific to the 

location of work, whether created by 
your work activity or previously existing. 

8. Use the checklist to the left to review 
personal protective equipment needs 
and to refresh your memory.  

9. Bring JHA to project Pre-Job Assessment 
for review with the Contractor 
Coordinator to ensure all significant risks 
have been addressed.  

10. Review JHA with each employee and 
subcontractor employee prior to their 
starting work.  Have each employee sign 
the attached log acknowledging that 
they understand the requirements 
relevant to their tasks. 

11. During the day, as work progresses, use 
the JHA to identify additional 
hazards/problems while work is in 
progress (anyone on the crew can call a 
time out). 

12. Review appropriate JHA tasks at all 
tailboard meetings.  

13. Ensure that new employees are briefed 
on the JHA and sign the 
acknowledgement log.  

14. JHA must be posted on the job site with 
the pre-job assessment for easy 
reference. 

COMMENTS:       

 
Employee Acknowledgement SIGNATURES (JHA) 

Company Name    Printed Name      Signature                           Date 
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2.7   FALL PROTECTION PLAN 
 
Dobbyn Electrical Services engages projects regularly that require work to be done 
at heights in free fall  and restricted areas. 
 
Site supervisor is to inspect the work area at the beginning of the project and mark off 
fall hazards that apply.  He is to also mark off the protection measures that will be 
applicable and go over same at the  Tail Gate/Tool Box meeting with site workers. 
 
 
Fall Hazard 
 

1. Unprotected leading roof edge 2. Aerial work platform 

3. Working on scaffolding 4. Ladder work 

5. Fall protection - Bucket Truck 6. Slope of Roof 

  

 
 
Protection Measures 
 

1. Fall arrest rigging 2. Fall arrest body harness 

3. Vertical lifeline 4. Rope grab 

5. Restraint lifeline 6. Anchor sling 

7. Guard handrails 8. Control zone 

9. Barricade tape 10.Trained ground personnel 

 
 
 
Rescue Plan 
 
Follow procedures as per section 3.20 and DES training. 
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2.7.1 FALL PROTECTION SCHEDULE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

 
 
 

Branch Date Job Location 

Job No. Supervisor Superintendent 

Supervisor to inspect the work area and at the beginning of the project and check-off the fall hazards that apply.  A checkmark indicates a 
fall hazard that requires protective measures.  Check-off the controls that apply.  Explain below what additional control measures were 
implemented.  All workers must be instructed in the following procedures and sign the back confirming their review and understanding of 
this Fall protection plan.  Superintendent to review, revise if necessary, sign, date and forward to Risk Manager. 

Fall Hazard  

 1. Working on unprotected leading roof 
edge 

  2. Working off aerial work 
platform 

  3. Assemble/dismantle of working off scaffold 

 4. Working off ladder  5. Holes in deck/roof  6. Swing stage 

 7. Sloped roof  8. Assemble dismantle fall protection 

Fall Protection Measures  

 13. Fall arrest protection  14. Fall restraint protection  15. Employees trained 

 16. Full body harness  17. Energy absorbing lanyard  18. Vertical lifeline 

 19. Horizontal lifeline  20. Restraint lifeline  21. Rope grab 

 22. Retractable lanyard  23. Anchor sling  24. 5000 lb anchor point 

 25. 90 lb anchor point  26. Guard handrails  27. Control zone 

 28. Barricade tape  29. Safety monitor  30. Surface opening protection 

 31. PR 600  

Rescue Plan  

 34. Fire Dept. high angle rescue  35. Additional AWP on site for 
rescue 

 36. Competent ground man to bring AWP 
down 

 

Additional information, instruction, procedures 
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2.7.2 FALL PROTECTION WORK PLAN 

 

FALL PROTECTION WORK PLAN 

Company Name: _______________________________________________________________  

Jobsite name & Address: _________________________________________________________  

Job Task: _____________________________________________________________________ 

Supervisors are to ensure workers review and sign this fall protection work plan prior to starting work in an 
area where a hazard of falling exists.  Workers must understand this plan and be trained in fall protection and 
the systems and equipment that will be used. This plan must be posted at the worksite for the duration of the 
work activities. This plan must be used in conjunction with a comprehensive and effective Fall Protection 
Program.  Add additional pages as necessary.  

Effective period for plan (FROM)     (TO)  

(dd/mm/yy)_______________________  (dd/mm/yy)______________________  

Job location / description: ________________________________________________________ 

1. Identify potential fall hazards  
Ã  Elevating work platforms (boom operated) Ã  Scaffold erection /dismantling 
Ã  Excavations Ã  Stairways 
Ã  Floor openings / skylights Ã  Swing Fall 
Ã  Skeletal framing Ã  Wall opening  
Ã  Hazardous processes / equipment Ã  Reinforcing steel installation 
Ã  Ladders (fixed or portable) Ã  Other (identify) 

 
2. Describe the hazard(s) including specific dimensions, locations, levels, etc.  
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нΦтΦн Cŀƭƭ tǊƻǘŜŎǘƛƻƴ ²ƻǊƪ tƭŀƴ   ŎƻƴǘΩŘ 

3. Identify Fall Protection Systems to be used  
Ã  Guardrails Ã  Fall arrest 
Ã  Fall restraint Ã  Control zone with monitor 
Ã  Procedures  Ã  Safety net 

 

 

Ã  Work platform Ã  Catch platform 
Ã  Self-propelled elevated work platform Ã  Other (identify)  
Ã  Scaffold Ã  Other (identify)  

 

4. Describe the procedures for handling, storing and securing tools and materials 

 

 

 

 

  
5. Identify the method of providing protection for workers who may be in or pass through the area below the 

overhead work activity 
Ã  Barricading Ã  Toe boards /screens on scaffolds   
Ã  Hardhats required Ã  Toe boards/ covers on floor openings  
Ã  Catch net Ã  Other (identify)  
Ã  Warning signs Ã  Other (identify)  

 
6. Identify the method for prompt, safe removal of injured workers  
Ã  Written agreement with (identify Fire     

Department and attach agreement) 
Ã  Self-rescue (training documentation)  

 
Ã   Site First Aid Ã  Other employees of employer (training 

documentation) 
Ã  911 Ã  Other (identify) 
Ã  Elevators / stairs  

 
7. Identify the method used to determine the adequacy of anchorage points  
Ã  Evaluation by a professional engineer Ã  Existing engineering / design documents   
Ã  aŀƴǳŦŀŎǘǳǊŜǊΩǎ Řŀǘŀ Ã  Other (identify)  

 
2.7.2 Fall Protection Work Plan   contôd 
8. Describe and identify locations of anchor points 
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9. Name of project site safety and health representative: ___________________________________  

 
10. Name of Safety Monitor if control zone used:________________________________________ 

 
11.      Select system components                                                Make / Model 

Ã  Full body harness  

Ã  Vertical lifeline  

Ã  Horizontal lifeline  

Ã  Lanyard  

Ã  Boatswains chair  

Ã  Connecting devices (identify)  

Ã  Choker  

Ã  Carabiner  

Ã  Rope grab  

Ã  Personal shock absorber  

Ã  Beamer  

Ã  Anchor points (identify)  
  
 
 
 
 
 12. Identify total fall distance: ________________________________________________________  
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2.7.2 Fall Protection Work Plan   contôd 
 13.    Describe the procedures for the assembly, maintenance, inspection and disassembly of the fall 

protection system to be used  

  

 

 

 

 

       14.    Inspection checklist  

   Ã  Identification tags  

   Ã  Horizontal lifeline tension is correct  

   Ã  Integrity of stitching in shock absorber  

   Ã  Integrity of stitching in harness / belt / lanyard  

   Ã  aŀƴǳŦŀŎǘǳǊŜǊΩǎ ŀǎǎŜƳōƭȅ κ ŘƛǎŀǎǎŜƳōƭȅ ƛƴǎǘǊǳŎǘƛƻƴǎ  

   Ã  Locking capability of retractable lanyards assured  

   Ã  Locking capability of carabiners assured  

   Ã  Locking capability of snap hooks assured  

   Ã  Connection methods do not weaken lifeline  

   Ã  Lifelines installed and used under supervision of competent person and protected from cuts or 
abrasions  

   Ã  Rope (wear, fraying, damage, mildew)  

   Ã  Lanyard (wear, fraying, damage, mildew)  

   Ã  Dee-rings have adequate strength, are not cracked or deformed  

   Ã  Guardrails are sound and of adequate strength  

   Ã  Devices are used to connect to horizontal lifelines lock in both directions  

 Ã  Anchorage points provide adequate strength and are capable of meeting regulated strength 
requirements  

 Ã  Safety monitor is competent, can see all workers, is close enough to communicate, and has no 
other duties  

   Ã  Warning lines adequately marked and are at appropriate distance from fall hazard  

   Ã  Hole covers secured, marked and capable of withstanding anticipated weight loads  

Ã Other (identify) 
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2.7.2 Fall Protection Work Plan   contôd 
 

WORKER REVIEW & SIGN-OFF: 

By printing my name and signing I am acknowledging that I have reviewed this procedure in detail and understand the 
identified hazards, required tools/equipment and the safe work procedures as outlined here within. If I am unsure of 
anything in this procedure, I will ask for clarification from my Foreman/Superintendent. 

 
  

  

Print Name Signature Date 
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Section 3 -   Safe Work Practices 
 
3.1 Lifting ï Hoisting ï Revised, 2017 
 
3.2 Live or Hot Equipment 
 
3.3 Use of Auger Truck 
 
3.4 Use of Bucket Truck 
 
3.5 Use of Head Protection 
 
3.6 Use of Hearing Protection 
 
3.7 Use of Limb and Body Protection 
 
3.8 Use of Portable Ladders 
 
3.9 Use of Step Ladders 
 
3.10 Fire and Use of Fire Extinguishers 
 
3.11 Use of Chain Saws 
 
3.12 Use of Explosive/Powder Actuated Fastening Tools 
 
3.13 Use of Hand-Held Power Circular Saws 
 
3.14 Lockout/ Tag Out (LOTO) 
 
3.15 Control of Hazardous Energy 
 
3.16 Respiratory Protective Equipment 
 
3.17 Use of Eye Protection 
 
3.18 Wood Pole Transport on Trailer 
 
3.19 Loads Secured 
 
3.20 Fall Protection 
 3.20.1 Fall Protection Policy 
 3.20.2 Fall Arrest Rescue Plan 
 3.20.3 Fall Protection Assessment and Checklist 
 3.20.4 Scaffolding and Temporary Structures  
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3.21 Handling & Storage of Combustible Products 
 
3.22 Handling & Storage Compressed Gas Cylinders 
 
3.23 Exothermic Welding 
 
3.24 Traffic Control 
 
3.25 Overhead Power lines ï Added New, 2017 
 

3.26 Crystalline Silica  
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3.1 LIFTING ï HOISTING ï (Revised, 2017) 
 
 
Dobbyn Electric has a company safety manual which includes instructions and guidelines for tasks most 
commonly required on job sites.  Safety is the primary focus in these instructions with alterations made as 
equipment and tools are changed or replaced. 
An employer must ensure that a lifting device is only operated by trained, competent workers, authorized by the 
employer to operate the equipment.  Workers to be: 

1)  Properly trained to safely operate equipment,  
2)  Demonstrate competency under a competent worker designated by the employer,  
3)  Be familiar with equipment operating instructions 
4)  Authorized by employer to operate the equipment. 

 
 
 

Evaluating the Load  
Determine the weight of the object or load prior to a lift to make sure that the lifting equipment can operate within 
its capabilities.  The capacity of the lifting equipment is clearly marked with a Plate or weather-proof label 
permanently secured, and legible showing manufacturerôs rated load capacity, manufacturerôs name, model 
number, serial number and year of manufacture or shipment date.  Lifting devices are also equipped with load 
charts conspicuously and permanently secured to the cab showing rate loaded capacity at all permitted angles 
and boom radius. 
 
 

Balance the load 
Estimate the centre of gravity or point of balance.  The lifting device should be positioned immediately above the 
estimated centre of gravity. 
 
 

Landing the load 
Prepare a place to land the load, lower the load gently and make sure it is stable before slackening the sling or 
chain. 

- Select only alloy chain slings and NEVER exceed the working load limits. 
- Make sure the hoist or crane is directly over the load. 
- Use slings of proper reach.  Never shorten a line by twisting or knotting.  With chain slings, never use 

bolts or nuts. 
- Never permit anyone to ride the lifting hood or the load. 
- Make sure all personnel stand clear from the load being lifted. 
- Never work under a suspended load. 
- Never leave a load suspended when the hoist or crane is unattended. 
- Inspect all slings thoroughly and maintain them in good condition.  Inspect each chain or sling for cuts, 

nicks, bent links, bent hooks etc., before each use.  Worn, damaged or deformed hooks, chains, slings 
must be permanently removed from service as per specifications allowed by manufacturer and following 
OHS Code  Section 305 ï 309. 

- Ensure the safety latches on hooks are in good working condition. 
- Make sure a tagline is used to control the load. 
- Use a signaler (properly identified) who understands techniques of proper signaling.  
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3.2 LIVE OR HOT EQUIPMENT  
 
 
An employer must ensure that hot work is not begun until a hot work permit is issued that indicates the nature of 
the hazard and type and frequency of atmospheric testing required, safe work procedures and precautionary 
measures to be taken and protective equipment required. 
 
The hot work location is cleared of combustible materials or suitably isolated from combustible materials.  
Procedures are implemented to ensure continuous safe performance of the hot work and testing shows that the 
atmosphere does not contain a flammable substance, in a mixture with air, in an amount exceeding 20 percent of 
that substanceôs lower explosive limit for gas or vapours or the minimum ignitable concentration for dust. 
 
An employer must ensure that before a welding or allied process is commenced that area surrounding the 
operation is inspected and all combustible, flammable or explosive material, dust, gas or vapor is removed or an 
alternate method of rendering area safe is implemented. 
 
If a welding or allied process is performed above an area where a worker may be present, an employer must 
ensure that adequate means are taken to protect a worker below the operation from sparks, debris and other 
falling hazards. 
  

 
 
General 
 
 

- All workers that may engage in ñliveò electrical work must be a Journeyman Electrician or Lineman, or an 
indentured Electrical Apprentice working under the direct supervision of a Journeyman Electrician. 

- All work to be done within the guidelines of the Canadian Electrical Code. 
- Panels or disconnects should be lock off. 
- Access to electrical rooms to be locked if there is no means of locking the panel. 
- Never work alone. 
- Turn off ñpowerò supply if possible. 
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3.3 USE OF AUGER TRUCK 
 
Protective equipment must be worn at all times while being around, operating or working in the equipment. 

- Hard Hats 
- Steel-toed Boots 
- Protective Gloves 
- Safety Glasses and Safety Vests 

 
Safe Operating Steps  
Select location of truck. 

o Park on as flat as ground as possible.  
o Park where safe from traffic, check for overhead clearances. 
o Check that Alberta First Call has been done before any digging. 
o Position truck so as to move auger with proper clearance to complete job. 

 
- Level Truck with outrigger. 
- Inspect auger teeth, hoses and fittings. 
- Inspect wire rope and chain before lifting Boom. 
- Have ground an in place inspecting site/hole. 

 

3.4 USE OF BUCKET TRUCK 
 
Protective equipment must be worn at all times while being around, operating or working in the equipment. 

- Hard Hats 
- Steel-toed Boots 
- Protective Gloves 
- Safety Glasses and Safety Vests 
- Fall protection/safety harness ï must be worn while in the bucket. 

 
Safe Operating Steps 

- Decide on location of truck. 
- Park on as flat as ground as possible.  
- Park where safe from traffic 
- Position truck so as to move boom as little as possible to complete job. 
- Set emergency/air brakes 
- Stay required distance from overhead power line. 
- Use cones or barricades when on public property 
- Level Truck with outriggers. 
- Remove boom straps. 
- Attach fall arrestor harness to boom. 

 

3.5 USE OF HEAD PROTECTION  
 
General 
 
Safety headwear is designed to protect the head from impacts from falling objects, bumps, splashes from 
chemicals, or harmful substances, and contact with energized objects and equipment. 
In construction, the recommended type of protective headwear is a hard hat, which has the required ódielectric 
strengthô and meets CSA requirements for Class G (general use) and Class E (electrical trades). 
Most head protection has two parts, the shell ï light and rigid to deflect blows and the suspension ï to absorb and 
distribute the energy of a blow. Both parts of the headwear must be compatible and maintained according to 
manufacturerôs instructions.   Bump caps or laceration hats are not considered safety helmets.  In Alberta they 
can only be used when the óonly hazardô is a strike to the head against a stationary object. 
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Inspection & Maintenance 
 
Proper care is required for headgear to perform efficiently.  The usual maintenance is simply washing with a mild 
detergent and rinsing thoroughly. Replace head gear that is pitted, holed or cracked or brittle. 
Replace head gear that has been subjected to a blow or if itôs serviceability is in doubt. Do not drill ï remove 
peaks and/or alter the shell or suspension in any way. Do not use solvents or paints on the shell. Do not put chin 
straps over the brims of certain classes of headgear. Do not use any liner that contains metal or conductive 
materials. Do not carry anything in the hard hat while wearing the hard hat. 
 

3.6 USE OF HEARING PROTECTION  
 
General 
 
An employer must ensure all reasonably practicable measures are used to reduce noise in areas of work site 
where workers are present.  Continuous noise levels are not to measure more than 84 dBA or are as low as 
reasonably practicable as per schedule 3, table 1.  Employers must ensure that affected workers wear the 
required hearing protection equipment. 
 

The ñrule of thumbò for hearing protection is - use hearing protection when you cannot carry on a 

Conversation at a normal volume of voice when you are 3 feet (920 millimeters) apart. 

 

Remember this is only a rule of thumb.  Any sound over 80 dba requires hearing protection.  Hearing loss can be 
very gradual, usually happening over a number of years. 
 
No employee in any 24 hour period shall be exposed to an A-weighted sound pressure that exceeds 87 dBA.  
Employer must post signs warning of a potentially hazardous level of sound at that location. 
 
Employers are to ensure employees are properly trained in the noise management program as to hazards of 
exposure to excessive noise and in the proper use of control measures and hearing protection.  Workers are 
provided with training in the selection, use and maintenance of hearing protection equipment in accordance with 
the manufacturerôs specifications as per CSA Standard Z94.2-02. 
 
It is important to have different styles of hearing protection available.  Different styles allow a better chance of a 
good fit.  Each personôs head and ear shape and size is different.  One style may not fit every person on your 
ears.  If hearing PPE does not fit properly or is painful to use, the person will likely not use it.  If the hearing 
protection is not properly fitted, it will not supply the level of protection it was designed to deliver. 
 
Most earplugs, if properly fitted, generally reduce noise to the point where it is comfortable (they take the sharp 
edge off the noise). 
 
Workers should have their hearing tested at least every year, twice a year if they work in a high noise area. 
 
 
 
Note:  - If your hearing protection does not take the sharp edge off the noise, or if the workers have pain, 
headaches, discomfort or ringing in the ears, your operation requires the advice of an expert. 
 
Where engineering controls are practicable for the control of noise levels this is the preferred method.  Where 
engineering controls not practicable employers must provide hearing protection to ensure workers are not 
exposed to noise that exceeds 84 dba. 
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3.7 USE OF LIMB AND BODY PROTECTION  
 
Due to the nature of the construction workplace and the number and kinds of hazards, it is not possible to cover 
specialized limb and body protection in detail. 
These types of hazards are known as ójob exposureô (fire, temperature extremes, body impacts, corrosives, 
molten metalôs, or cuts from sharp or abrasive materials. 
 
PPE in this category would be items such as: 
 

- Gloves 
- Flame and chemical resistant clothing 
- Steel-toed boots 

 
o Trade job specialty guides can be obtained through Occupational Health and Safety. 
o Follow manufacturerôs instructions for use and replacement. 
o Inspect PPE for defects before use. 
o Wash off chemicals and fluids before removing clothing. 
o Ensure that gloves fit properly. 
o Do not wear hand PPE with metal parts near electrical equipment. 
 
Note: Employees shall not use PPE that is not in a condition to perform the function for which it was designed. 
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3.8   USE OF PORTABLE LADDERS 
 

General 
 
Ladders can be used safely if they are given the respect they deserve. DES will ensure that all portable ladders 
meet the requirements of OH&S legislation and meet CSA Standards. All defective ladders will be tagged and put 
ñOut of Serviceò. DES will ensure all employees be trained in the proper use of a ladder in accordance to OH & S 
regulations as followed in the safe operating steps. 

Legislation 

The OHS regulations contain requirements for the construction, maintenance and use of portable ladders, such 
as step and extension ladders. 

Portable Ladder Requirements:  

1. Commercially made ladders must generally comply with designated voluntary standards from the CSA or 
ANSI; 

2. Ladders made on site must comply with detailed construction requirements in the OHS regulations 
3. You must ensure that ladders are well maintained and inspected before use for any defects that could 

endanger workers;  
4. Ladders, especially extension ladders, must be properly positioned, generally maintaining a 1:4 ratio; 
5. Workers must properly use ladders and not use them for unintended purposes; and 
6. In some cases, workers working from ladders must wear fall protection 

When working on or near energized electrical equipment use ladders made of non-conductive materials only. 
Before using any ladder, make sure that it is in good condition and is the right ladder for the job to be done. All 
defective equipment must be tagged and removed from service immediately. 
 

Safe Operating Steps 
 

- First Thing do a visual inspection before using the ladder. If there are no defects follow the safe operating 
steps to ensure safe use. If there are defects DO NOT use the ladder until all defects are rendered or put 
out of service. 

- When setting up a ladder, secure the base and ñwalkò the ladder up into place. 
- The ladder should be set at the proper angle of one (1) horizontal to every four (4) vertical. 
- Before using a ladder, make sure it is secured against movement. 
- When in position, the ladder should protrude one (1 meter above the intended landing point). 
- Workers shall not work from the top two rungs of a ladder. 
- Donôt overreach while on a ladder.  It is easier and safer to climb down and move the ladder over a few 

feet to a new position. 
- Always face the ladder when using it.  Grip if firmly and use the three-point contact method when moving 

up and down. 
- The minimum overlap on an extension ladder should be one (1) meter unless the manufacturer specified 

the overlap. 
- Keep both metal and wood ladders away from electrical sources, and use only non-conductive ladder 

when working on or near energized electrical equipment. 
- No employee shall work from any of the three top rungs of any portable ï single or extension ladder. 
- Every portable ladder that provides access from one level to another shall extend at least 3 rungs above 

the higher level. 
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3.9 USE OF STEP LADDERS 
 
General 
 
As with all ladders, make sure that the step ladder is in good condition, perform a visual inspection (as noted in 
section 3.8) and that it is the right ladder for the job to be done. 

 
Safe Operating Steps 
 

- First Thing do a visual inspection before using the ladder. If there are no defects follow the safe operating 
steps to ensure safe use. If there are defects DO NOT use the ladder until all defects are rendered or put 
out of service. 

- Step ladders are to be used only on clean and even surfaces. 
- Do not work from the top three steps of  any portable step ladder (counting the top platform as a rung) 
- When in the open position ready for use, the incline of the front step section shall be one (1) horizontal to 

six (6) vertical. 
- The step ladder is only to be used in the fully opened position with the spreader bars locked. 
- Tops of step ladders are not to be used as a support for scaffolds. 
- Donôt overreach while on the ladder.  Climb down and move the ladder over to a new position. 
- Only CSA Standard Ladders will be used. 

 
3.10 FIRE AND USE OF FIRE EXTINGUISHERS 

 
Introduction  
Good housekeeping is essential in the prevention of fires.  Fires can start anywhere and at any time.  This is why 
it is important to know which fire extinguisher to use and how to use it. Always keep fire extinguishers readily 
available while working.  Fire extinguishers have to be properly maintained to do the job.  Where temperature is a 
factor, ensure that care is taken in selecting the right extinguisher. Fire extinguishers are designed to put out or 
control small fires. A small fire, if not checked immediately, will soon spread out of control. In fact, most big fires 
start out as small ones. It is important, therefore, that we equip our workplace with the proper fire extinguishers as 
part of our fire protection plan.  
 
For a fire extinguisher to be effective, the following conditions must be met:  
 

¶ The extinguisher must be right for the type of fire;  

¶ It must be located where it can be easily reached;  

¶ It must be in good working order;  

¶ The fire must be discovered while it is still small; the person using the extinguisher must be trained to use 
it properly.  

 
Fire Extinguishing Methods  
 
Fires can be extinguished in one or four ways:  
 

1. By cooling: Water is used to cool the burning material below the temperature at which it starts to burn.  
2. By smothering: Carbon dioxide (CO2) or foaming agents are used to smother the burning material so that 

air is excluded.  
3. By removing the fuel: This is usually very difficult to do. An example is turning off a fuel line.  
4. By disrupting the chemical chain reaction or interrupting the flame: Dry chemicals are used to do this.  
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Types of Extinguishers & Types of Fires 
To help in choosing the proper extinguisher, fires are classed A, B, C, according to the type of fuel (e.g., paper, 
grease, oil) that is involved in the fire. Extinguishers are available for use on one or more classes of fire, 
depending on the extinguishing agent they contain (e.g., water, chemicals).  
 
Class A:  These fires consist of wood, paper rags, rubbish and other ordinary combustible materials. 
Recommended Extinguishers - Water from a hose, pump type water can, or pressurized extinguisher, and soda 
acid extinguishers. Fighting the Fire: Soak the fire completely ï even the smoking embers. 
 
Class B:  Flammable liquids, oil and grease. 
Recommended Extinguishers:  ACB units, Dry Chemical, Foam and Carbon Dioxide extinguishers. 
Fighting the Fire - Start at the base of the fire and use a swinging motion from left to right, always keeping the fire 
in front of you. 
 
Class C:  Electrical equipment 
Recommended Extinguishers: Carbon dioxide and dry chemical (ABC units) extinguishers. 
 
Using the wrong extinguisher to fight a fire can have serious results. For example, if a water-based extinguisher is 
used on a flammable liquid fire (Class B fire), the fire may flare up, spread, and cause personal injury to the user 
and others. If a water-based extinguisher is used to fight a fire in or near electrical equipment (Class C fire), the 
user could suffer an electric shock. 
 
**Fighting the Fire - Use short bursts on the fire, when the electrical current is shut off on a Class C fire, it 
can become a óClass Aô fire if the materials around the electrical fire are ignited.** 
 
Follow these steps in selecting extinguishers for the workplace:  
 

1. Conduct an assessment to identify your fire hazards and determine the type of extinguishers needed. The 
extinguishers you select must match the classes of fire most likely to occur. Remember to check your 
material safety data sheets (MSDS) to identify materials that could catch fire. The section on firefighting 
measures give information on the type of extinguishing agent needed to put out a fire involving the 
material.  

2. Determine the size of potential fires in each area and how fast they could spread. Extinguishers for Class 
A and Class B fires are rated for the size of fire they can handle. This rating appears on the label and is 
expressed as a number from 1 to 40 for Class A fires and 1 to 640 for Class B fires. The higher the 
number, the larger the fire the extinguisher can put out. However, the higher the rating, the heavier the 
extinguisher. Extinguishers rated 2A:10B:C are suitable for home or office fires. Extinguishers for Class C 
fires depend upon such factors as the size of the electrical equipment, how it is constructed, whether it is 
enclosed, and the nature of the other combustible materials in the area.  

3. Consider other factors that affect selection: Possible health and safety hazards from chemical reactions 
between the extinguishing agent and the burning materials, or when using certain types of extinguishers 
in unventilated areas. Extinguishers with long-range nozzles, for example, are available for use in 
confined spaces or other hazardous areas. Atmospheric conditions in areas where extinguishers are 
located. Extreme cold, for example, could make water-based extinguishers ineffective. Where there may 
be corrosive fumes, select fire extinguishers that can resist corrosion, or provide protection against 
corrosion. Physical abilities of the user. The size and weight of extinguishers should match the physical 
abilities of those who have to use them. Extinguishers shouldnôt be too heavy for you to handle.  

4. Make sure that your extinguishers: are approved by a recognized laboratory (replaced or new 
extinguishers must be approved by the Underwriterôs Laboratories of Canada or ULC, and labelled as 
such); do not contain carbon tetrachloride, methyl bromide, or other toxic vaporizing liquids.  

5. Do a reassessment whenever you make changes in your workplace, e.g., when you change a work 
process or the materials you are using.  
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Location  
No matter how carefully they are selected, fire extinguishers wonôt be of any use if they canôt be reached in an 
emergency. Locate extinguishers where they can be readily reached for use while a fire is still small. However, 
donôt locate them where they could be a hazard to someone, or where they could get damaged. 
Where highly combustible material is stored in small rooms or enclosed spaces: locate the extinguisher outside of 
the room (this will force the potential user to exit the room and then decide whether to re-enter it to fight the fire). 
For service rooms that contain electrical equipment: locate extinguishers in or near the room.  
On vehicles or in areas where extinguishers are subject to jarring or vibration: mounting extinguishers on brackets 
designed to withstand vibration. All DES Vehicles are equipped with and mounted with the appropriate fire 
extinguisher they also have signs to show the locations of fire extinguishers. The signs are large enough to be 
seen clearly from a distance. 
 
Maintenance  
Extinguishers must be properly maintained to ensure that they will work when needed, and that they are safe to 
use. A carbon dioxide extinguisher, for example, can build up a high static charge if it is used when there is a 
breakdown of the insulation around the discharge horn. This can cause electric shock Adequate maintenance of 
extinguishers consists of regular inspections, recharging as needed, and a complete annual checkup and 
servicing. Records must be kept of all maintenance work carried out, including inspections. Testing and servicing 
is usually carried out by a service agency.  
 
Inspections  
Fire extinguishers must be inspected at least once a month, and more often where needed. Inspections  
Are visual checks to determine that:  
 

¶ The extinguisher is well supported:  

¶ Hangers are fastened solidly.  

¶ It is accessible:  

¶ can be easily reached;  

¶ location signs are clear;  

¶ class markings are clear;  

¶ Operating instructions are clear.  

¶ It is in working condition: 

¶ discharge opening is clear; 

¶ is fully charged;  

¶ has not been tampered with; 

¶ is not damaged; 

¶ Hydrostatic testing has been done. 

¶ The ring pin is in place.  

¶ The seal is intact.  
 

Record keeping  
A durable tag should be attached to each extinguisher that shows:  
 

¶ dates of monthly inspections, recharging, and servicing;  

¶ name of servicing agency;  

¶ Signature of person who performed the service.  

¶ Maintain a permanent record for each fire extinguisher that shows:  

¶ serial number and type of extinguisher;  

¶ location of extinguisher;  

¶ inspection date;  

¶ description of maintenance work or 

¶ hydrostatic tests carried out;  
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¶ date of next inspection;  

¶ date of scheduled annual servicing;  

¶ inspectorôs comments; 

¶ Inspectorôs signature.  
 

If no tag is found on the extinguisher please notify the safety officer to get new tag. 
 
Tips for safe extinguisher use:  
 

¶ Test that the extinguisher works before you approach the fire.  

¶ Protect yourself at all times.  

¶ Take care. Speed is essential but it is more important to be cautious.  

¶ Keep your back to the exit at all times and stand 2 to 2.4m (6 to 8 ft.) away from the fire.  

¶ Follow the 4-step P-A-S-S procedure:  
   1. Pull the pin (release the lock latch or press the punch lever).  

2. Aim the nozzle at the base of the fire.  
   3. Squeeze or press the trigger.  
   4. Sweep the extinguisher from side to side.  
 
If the fire does not go out immediately or the extinguisher appears to be getting empty, leave the area at once. 
Back out with the lever squeezed and the nozzle pointed at your feet. This will help protect you until you are out of 
the area. 
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3.11 USE OF CHAIN SAW 
 
Chain saws are used for many jobs in construction.  Since this tool was primarily meant for use in the logging 
industry it can be an unfamiliar tool to some workers. 
Workers must be trained in it safe use and the training must include a minimum of the following elements: 
The proper personal protective equipment to be worn is set out by the manufacturer and Occupational Health and 
Safety Legislation. 
Fuelling of the saw must be done in a well-ventilated area and not while the saw is running or hot. 
An approved safety container must be used to contain the fuel used along with a proper spout or funnel for 
pouring. 
The correct methods of starting, holding, carrying, or storage and use of the saw as directed by the manufacturer 
must be used. 
Ensure that the chain brake is functioning properly and adequately stops the chain. 
The chain must be sharp, have the correct tension, and be adequately lubricated. 
When carrying/transporting a chain saw the bar guard must be in place, the chain bar must be toward the back 
and the motor must be shut off. 
The chain saw must not be used for cutting above shoulder height. 
Chain saws will comply with CSA Standards Z62.1-M-77. 
 
 
 

3.12 USE OF EXPLOSIVE/POWDER ACTUATED FASTENING TOOLS  
 

There are a number of tools utilizing an explosive charge in use throughout the industry to drive fastenings. 
The manufacturers of these devices provide detailed instructions regarding their use and maintenance.  These 
instructions along with the legislation specifically set out for their use, shall be closely adhered to at all times. 
The following general recommendations apply to all explosive/powder actuated tools. 
Only properly trained and qualified operators are to use this type of tool.   
The tool must be CSA standard approved 
The tool should be loaded just prior to use with the correct load for the job anticipated.  Tools should never be 
loaded and left to sit or be moved to an alternate work site after being loaded. 
The tool should never be pointed any anyone, whether loaded or unloaded.  Hands should be kept clear of the 
muzzle end at all times. 
Tools should always be stored in their proper lockable boxes. 
Explosive/powder actuated tools must never be used in an explosive atmosphere. 
When used the tool must be held firmly and at right angles to the surface being driven into. 
Eye protection must be worn by the operator.  Hearing protection is also worn in confined areas. 
To prevent free-flying studs ensure that the material being driven into will not allow the stud to completely pass 
through (id glass block, hollow tile etc.) 
Manufacturerôs recommendations should be consulted and followed whenever there is doubt about the material 
being driven into. 
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3.13 USE OF HAND-HELD POWER CIRCULAR SAW 
 

This type of power hand tool is one of the most commonly used in construction.  Because of this common use 
there are numerous accidents due to thoughtless acts. The following are the minimum accepted practices to be 
used with this saw. Approved safety equipment such as safety glasses or a face shield is to be worn. Where 
harmful vapours or dusts are created, approved breathing protection is to be used. 
The proper sharp blade designed for the work to be done must be selected and used. 
The power supply must be disconnected before making any adjustments to the saw or changing the blade. Before 
the saw is set down be sure the retracting guard has fully returned to its down position. 
Both hands must be used to hold the saw while ripping. Maintenance is to be done according to the 
manufacturerôs specification. Ensure all cords are clear of the cutting area before starting to cut. 
Before cutting, check the stock for foreign objects or any other obstruction which could cause the saw to ñkick 
backò. When ripping, make sure the stock is held securely in place.  Use a wedge to keep the stock from closing 
and causing the saw to bind. 
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3.14    LOCKOUT / TAGOUT  - (LOTO) 
 
No employee shall work on electrical equipment unless the equipment is isolated.  No work is done till test is done 
to confirm isolation.  Visual checks on all lockout tag out is in place or in the case of a draw-out type electrical 
switch gear, withdrawn to full extension from the contacts.  Locked out tag/out bears a distinctive tag or sign 
designed to notify persons that operation is prohibited during performance of work or live test. 
Where more than one employee is performing any work on or live test of isolated electrical equipment a separate 
tag or lock for each employee shall be attached to each control device and locking device. Employees who work 
in areas where lockout/ tagout procedures are used must understand the purpose of the procedures and are 
prohibited from attempting to restart machines or equipment that are locked or tagged out. 
 
To provide the necessary guidance and direction to personnel in an effort to prevent injury and/or death during 
servicing or maintenance activities. 
 
Managementôs responsibility -  ensure that a Lockout/Tag Out  site-specific procedure is developed for all work 
locations and that it is read and understood by all supervisors, employees and contractors who may be affected 
by it.  It is the responsibility of management to provide the resources necessary for all work locations to effectively 
implement this safe work practice. 
 
Supervisorôs responsibility - Enforce this safe work practice.  Supervisorôs must ensure that employees and 
contractors have been thoroughly familiarized with the program and associated procedures and that management 
has been made aware of any deficiencies.  Supervisors are also responsible for developing equipment-specific 
lockout procedures as detailed in this program. 
 
Worker ï Contractor/Sub-contractorôs responsibility - Apply the conditions and requirements of this safe work 
practice and any associated site specific procedures, and to inform supervisors of any problems or deficiencies in 
its application. 
 
 
Note:  Only authorized personnel are allowed to remove lockout/ tag out devices.  Personnel must at no time 
attempt to remove, bypass or disable these devices.  If removal is required, supervisor will contact site worker 
and together they will make appropriate decisions as to removal of tag out devices. 
 
 
Training 
 
Service and maintenance employees or contractors - Authorized employees or contractors who are required to do 
servicing and maintenance on equipment require training related to site [specific lockout/ tag out procedures and 
equipment-specific LOTO procedures.  They must be competent to apply LOTO and de-energize/isolate that 
particular equipment as per   Safe Work Practice 3.15- Control of Hazardous Energy. 
 
Affected Employees or Contractors - Employees or contractors who may be affected by the application of LOTO 
need to be familiar with this control program, particularly the meaning of locks and tags on operational controls.  
These personnel are referred to as affected employees. 
 
Employees are prohibited to start maintenance on equipment which is not locked out/ tagged out. 
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3.14 Lockout / Tag Out (LOTO) - Continued 
 
Resources and Equipment 
 
Isolation Devices ï Specialized lockout / tag out materials are commercially available from most safety supply 
vendors, and cover a wide range of products suited to most types of isolation devices. 

1.  Locks 
 

- High quality pin type (combination locks are not acceptable) and each lock is to be keyed differently. 
- Master keys are prohibited. The lock holder should be the only person in possession of the unique key to 

the specific lock. 
- Each lock should be permanently marked with a number, color code, or name to allow for quick 

identification of the lock holder. 
- Locks to be stored on a lock station. 
 
2. Scissors and Lock Boxes 

 
Scissors- can be applied to most hasps and other devices that can be secured with a padlock. The scissors 
allow more than one lock to be placed on a lockout, as would be the case if two or more workers were 
performing maintenance on the locked out equipment. 
 
Lock Boxes ï enable several workers to lockout a piece of equipment with one lock, place the key to that lock 
into the lock box, and then secure the lock box with multiple locks. 
 
Circuit Breaker Lockouts ï Each work location shall have at its disposal lockout supplies which are most 
suited to the types of equipment and energy sources that may need to be locked out at that work site. 
 
3. Control Mechanism 
 
A control mechanism must be devised and implemented that will ensure isolation of devices, locks and tags 
are accounted for on completion of the work activity. The control mechanism is typically in the form of a 
master control board and a log sheet / book. 
 

Notification 
 

1.  Advance Notice 
 

Prior to taking any piece of equipment offline, all workers who may be affected by the shutdown shall be notified 
in advance by the worker responsible for the lockout / tag out. Notification should include the equipment and the 
energy sources involved in the shutdown, length of time off-line, and the fact that the locks and tags will be 
applied. Employees who work in areas where lockout/tagout procedures are used must understand the purpose 
of the procedures and are prohibited from attempting to restart machines or equipment that are locked or tagged 
out. 

 
 
2. Pre-Job Safety Meeting 
 
For lockout jobs involving high hazard work or unusual circumstances, a pre-job safety meeting, shall be 
conducted for all affected workers before shutting down and prior to lockout/ tag out of affected equipment. 
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Withdrawal from Service 
 
Only workers who are authorized may shut down equipment and apply LOTO. Authorized workers shall be 
specifically trained in the shutdown of that particular piece of equipment according to the manufacturerôs 
specifications and/or the DES safe operating procedures. 

 
 

Isolation of Energy Sources 
 

A key component of LOTO is the isolation and/or zeroing of all energy sources associated with a particular 
piece of equipment. It is imperative that all energy sources are considered and blocked, isolated, or de-
energized according to Safe Work Practice 3.15. 
 

Locking and Tagging 
 

1. Signs 
 
All lockout points should be appropriately identified so that workers are familiar with their position and 
condition. Preferably, signage is provided on both the equipment and the switchgear clearly stating which 
switchgear serves which equipment. 

 
2. Isolation of Controls 

 
Where operator controls (e.g. local start/ stop stations) present the best solution for isolation of that piece of 
equipment. 
- Turn the controls to the ñoffò position. 
- Lock the control to the ñoffò position. 
Note: If the controls cannot be locked in the ñoffò position, then another source of lockable isolation must be 
found. 
- If the controls are reversing controls, then they should be locked in both directions. 
- If the controls are equipped with an override, then the override must be locked out rather than the 

controls and a tag indicating lockout placed on the controls. 
- If the power supply shut off is located away from the controls, then an assistant shall be placed at the 

controls to ensure that they are not operated while the power supply is being locked out. 
 

3. Locking Out Power Supply 
 
When locking out the power supply is the best method of isolation, the following procedure shall be applied. 
- It is imperative the equipment to be locked out is first shut down at its controls. If the machine is still 

running when the power supply is turned off, an electric arc produced at the electrical junction box can 
result in serious injury. 

- Once the equipment is shut off, put on safety glasses and/or full face shield, ensure the correct switch is 
in hand, stand back from the electrical panel (power box), and turn head away before throwing the switch. 

 
Note: If the vehicle or mobile equipment is to be locked out for an extended period, arrangements for moving 
that equipment in the event of an emergency shall be made. 
 

4. Motor Vehicle Ignition Keys 
 
When equipment to be locked out is a vehicle or other mobile equipment, the keys shall be removed from the 
ignition and, if only one person will work on that equipment, the ignition keys shall remain in that personôs 
possession until work is completed. 
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If more than one person will work on the equipment, the ignition key shall be placed in a lock box, and each 
worker will place an individual lock on the lock box. In addition to isolating the ignition, the brake shall be 
applied and the wheels blocked to prevent the release of potential energy. If the equipment is to be jacked up, 
it will be blocked in the elevated position to prevent the release of potential energy. 

 

Note: If the vehicle or mobile equipment is to be locked out for an extended period, arrangements for moving 
that equipment in the event of an emergency shall be made. 
 
5. Valve Locks and Blinding Methods 
 
When the equipment to be locked out requires the isolation of hydraulic or pneumatic energy, appropriate 
valve, locks and blinding methods shall be used. If more than one person will be working on the equipment, 
then the valve lock key shall be placed in a lock box, and each worker shall place their individual padlock on 
the lock box. 
 
6. Tagging 
 
Tags shall be applied at the point of lockout. In addition, a tag shall be placed on the equipment operating 
controls if they are located separately from the energy isolation point. 
Tags shall: 
- Have the name and signature of the worker installing the lockout and performing the work written on 

them. In the case of a group lockout, the supervisor will sign the tag. 
- Show the date of the lockout and estimated completion time. 
- Include the name of the equipment being serviced. 
- Be legible and understandable. 
- Be securely attached. 
 
Note: Tags and/or plastic tie straps shall never be used as a lockout device. 
 
Test Start 
 
Once equipment has been locked out and tagged, the ñauthorized workerò shall ensure all personnel and 
tools are clear, then test (bump) start the locked out equipment as a final check to ensure that the lockout is 
successful. 
 
Work on operating equipment (Other Control Methods) 
 
On occasions, it may be necessary to work on equipment that remains operating, because the procedure of a 
lockout would prohibit the completion of specific tasks, such as lubrication, tool changes, minor cleaning, 
clearing, troubleshooting, adjustments, inspections and set up. 
 
In addition, lockout may also affect tasks that are essential to production. In order to be considered essential 
to production, maintenance tasks are to exhibit the following characteristics. 
 

- Of short duration 
- Relatively minor in operation 
- Occurs frequently during the shift or production day 
- Usually performed by operators 
- Represent pre-determined cyclical activities 
- Have minimum interruption of the production process 
- Exist even when optimal operating levels are achieved 
- Require task specific personnel training 

 
The option of not performing a lockout is only justifiable if; 
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- It is not reasonably practicable to render the equipment inoperative 

 
The process which arrives at a decision not to perform lockout includes the carrying out of a risk assessment, 
which concludes that existing safeguards are adequately controlled against hazardous energy to which 
workers are exposed. A risk assessment may identify that other methods are required to adequately control 
any hazardous energy, such as blocks, racks, support or pin, and where such device is needed, it should be 
designed and built using appropriate safety factors.  
 
 
 
The risk reduction techniques are listed below, with examples, in order of preference; 

- Elimination (design) 
- Substitution (with less hazardous materials or substances) 
- Engineering controls (guards, hold to run device, area scanning, pressure mats) 
- Administrative controls (information, instruction and training, warnings/alerts) 
- Personal Protective Equipment 

 
Restoration to Service 
The process for returning equipment to service is just as important as the lockout process. All personnel shall 
apply the following steps when returning equipment to service: 
 
- Check that all work has been completed. This is particularly important in the case of a group lockout. 
- Ensure all tools, parts, equipment, debris, and personnel are clear of the work area. 
- Close any open pressure relief valves or bleed lines, and ensure the integrity of any impacted fitting or 

piping connections. 
- Where possible, remove blocking. In some cases, removal of blocking may have to wait until power is 

restored. 
- Remove blanks and blinds from lines. 
- Replace guards and shields. 
- Ensure that the controls are off and stay off while locks are removed. Use a second worker to assist in 

this process, if necessary. 
- Allow each worker to remove their individual locks. 
- Replace electrical fuse or reset breaker. 
- Warn all affected workers, put on safety glasses and/or face shield, stand clear, turn face away and turn 

power on. 
- Warn all affected workers prior to function testing. Test operator controls and equipment operation. 
- Remove all lockout tags from the system. 

 
The equipment is now considered in-service and the lockout concluded. 
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3.15 CONTROL OF HAZARDOUS ENERGY  
 
Purpose 
 
To manage the control of hazardous energy and to safely protect workers and the environment. 
 
General 
 
 The Main types of energy sources are: 
 

1. Electricity 
2. Hydraulic Energy 
3. Pneumatic Energy 
4. Potential Energy 
5. Kinetic Energy 
6. Thermal Energy 
7. Chemical Energy 

 
Employees and/or contractors who are required to utilize the lockout/tag out procedure (Safe Work Practice 3.14) 
must be knowledgeable of the different energy sources and the proper sequence of shutting off or disconnecting 
energy means. 
More than one energy source may be utilized on some equipment and the proper procedure must be followed. 
 
Procedures 
 
         Electricity 
Electricity is a common energy source and can be isolated in a number of ways: 

- Shut off and lock the breaker. 
- Pull and lock the plug. 
- Shut off and lock then generator. 
- Pull and lock all fuses. 
- Ground/discharge capacitors. 
  
Hydraulic Energy 
Hydraulic energy (fluid under pressure) is another energy source that may need to be isolated. Hydraulic 
energy can be isolated in the following ways: 
- Lower moving parts to lowest energy position (if work to be done requires parts to remain in a raised 

position, and then the parts must be securely blocked). 
- Shut down and lock out the prime mover for the pump. 
- Open pressure bleed lines and lock them open. 
- Blind/block pipe ends or flanges upstream of work to be done. 
- Close and lock hand wheels, butterfly valves, or ball valves upstream of the work. 

 
Pneumatic Energy 
Pneumatic energy is air (other than gas) under pressure. Compressed air can be a hazardous source of energy. 
Compressed air systems can be isolated in the same way that hydraulic systems are. Care must be taken to 
ensure that all residual compressed air is bled from the system after isolation is in place and prior to maintenance 
work commencing. 
Note: Some oil and gas processing facilities utilize compressed natural gas for instrument and valve operation. 
The following isolation precautions must be applied: 

- Isolate the gas supply. 
- Open pressure bleed lines and lock them open. 
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3.15 Control of Hazardous Energy- Continued 
 
- Ensure that the atmosphere is safe to conduct the work activity, and continually monitor the atmosphere 

to identify any change in conditions. 
 
In the event that a process system containing any substances under pressure is to be serviced, repaired, tested, 
adjusted, or inspected, the flow must be stopped or regulated to a safe level, and the location at which the work is 
to be carried out must be isolated and secured. 
 
All hazardous flammable or toxic products and inert non-hazardous products over 350 kpa pressure must have: 

- Installation of clearly marked and identified blinds/blanks or 
- Double block and bleed system of isolation between the work and any source of pressure or source of 

hazardous products. The isolation valve system must provide a double set of seals with a bleed-off 
between the seals. All sealing units must be secured in the closed position, and the bleed-off systems 
must be secured in the open position. All bleed-off systems must be monitored for flow and piped to a 
safe location that will not endanger the workers. 

 
Inert non-hazardous products under 350 kpa pressures must have: 

- Installation of clearly marked and identified blinds/blanks or 
- Single block and bleed system of isolation from all sources of pressure. 

 
 

3.16 RESPIRATORY PROTECTIVE EQUIPMENT  
 
Legislation 
 
In part 18 section 244(1) of the Alberta OH&S code an employer must determine the degree of danger to a 
worker at a work site and whether the worker needs to wear respiratory protective equipment. 

 
Dobbyn Electric strives to protect the health and safety of our employees. Whenever possible, suitable 
engineering or administrative controls will be used to prevent an exposure to harmful chemicals, dust or reduced 
oxygen in the air. When the atmosphere has or may have an oxygen concentration of less than 19.5 percent by 
volume or a worker is or may be exposed to an airborne bio hazardous material.  
 
In Part 18 section 244(2) of the code it states in making a determination under subsection (1), the employer must 
consider:  
 

- The nature and exposure circumstances of any contaminants or bio hazardous material, the   
concentration or likely concentration of any airborne contaminants, the duration or likely duration of the 
workerôs exposure, the toxicity of the contaminants, the concentration of oxygen, the warning properties 
of the contaminants, and the need for emergency escape. 

 
When DES employees are working for a company that may expose our employees of any of the above 
circumstances, DES will make sure our, employees are provided with the appropriate equipment and will ensure 
that it is properly fitted for each individual employee and is maintain and stored appropriately. Each employee that 
is working in such environment will have to perform an emergency escape plan that will be documented on their 
Job Hazard Assessment form. 
 
Proper Selection of Respiratory Equipment 
All personnel who may be required to use respiratory protective equipment shall be properly trained in the 
selection, use and care of all the types of respiratory protective equipment which they may be expected to use in 
their work activities. 
Supplied Air Respirator Systems (SCBA, SABA) 
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SCBA (self-contained breathing apparatus) or SABA (supplied air breathing apparatus) must be used in work 
tasks or in emergency situations when breathing atmosphere is made toxic by any substance including, but not 
limited to: 

- Presence of hydrocarbon gas 
- H2S concentrations above 15 ppm (Alberta) 
- The concentration of oxygen is less than 19.5% by volume. 

Air Purifying Respirators 
Air purifying respirators work on the principle of removing contaminants from the air but cannot be used: 

- When the breathing atmosphere contains less than 19.5% oxygen. 
- When the toxicity of the breathing space exceeds the protection factor of the respirator. 
- For protection against Hydrogen Sulphide. 

 
The following is the colour coding standard for air purifying respirator cartridges: 

Black - Organic Vapors (hydrocarbons) 

White - Acid gases (which combined with water in human tissue will form an acid) 

Green - Ammonia, Methylamine 

Yellow - Organic vapors and acid gases 

Purple - HEPA (High Efficiency Particulate Air) filter 

 

3.17   USE OF EYE PROTECTION  
 
General 
 
All employees are required to use safety glasses provided on all projects undertaken by Dobbyn Electric. 
 
Safe Operating Steps 
 
-  Safety Glasses will be equipped with side shields and retainer straps provided by Dobbyn Electric. 
 

3.18   WOOD POLE TRANSPORT ON TRAILER ï (Revised, 2017) 
 
General 
 
Wood poles hauled on trombone trailer will be adequately secured for transport, with ratchet straps at two points, 
front and rear of the load. 
 
Safe Operating Steps 
 
-  Total overall length of truck and trailer will not exceed 30.5m (100ft) with effective rear overhand maximum of 
6.5 m. 
 
-   Any pole load that extends 1.5m or more beyond the rear of trailer will be marked with a highly visible marker 
30cm x 30cm (12" x 12") red or orange in color. 
 
-  Any Pole load that requires a marker will have a highly visible light operating when transporting at night. 

 
3.19    Loads Secured 
As per Alberta Commercial Vehicle Safety Regulation Section 17(4). Cargo transported by a vehicle shall be 
contained, immobilized or secured so that it cannot leak, spill, blow off, fall or otherwise be dislodged or shift upon 
or within a vehicle to the extent that the vehicleôs stability or manoeuvrability is adversely affected. 
 
Vehicle shall not exceed posted road speed limited. 
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3.20 - Fall Protection Plan- working at heights 

 
The Management of Dobbyn Electric is committed to the health and safety of its employees. DES requires fall 
protection plan be implemented for a worker at the work site if a worker at the worksite may fall 3 meters or more 
and then worker is not protected by guardrails.   
 
DES ensures that the fall protection plan is available at the work site and is reviewed with workers before work 
with a risk of falling begins. 
 
DES ensures that the plan will be updated when conditions affecting fall protection change. 
 
A fall protection plan must specify 

a) The fall hazards at the worksite, 
b) The fall protection system to be used at the work site, 
c) The anchors to be used during the work, 
d) That clearance distances below the work area, if applicable, have been confirmed as sufficient to prevent 

a worker from striking the ground or an object or level below the work area, 
e) The procedures used to assemble, maintain, inspect, use and disassemble the fall protection system, 

where applicable, and 
f) The rescue procedures to be used if a worker falls and is suspended by a personal fall arrest system or 

safety net and needs to be rescued. 
 
If the task requires fall protection, Dobbyn Electric will provide employees with a CSA approved and up-to-date 
fall arrest equipment. This is to include safety harness, lifeline, anchor systems and lanyard.  

 
In all cases, fall hazards will be eliminated where practicable, or controlled through use of restraint equipment in 
conjunction with aerial work platforms, scaffolding or safety harnesses.  Workers are fully trained and familiar with 
equipment utilized for fall protection for restraint, and safety harness usage.  Fall protection is required where 
workers are exposed to a potential fall of 3m (10ft) or greater. 
 
All fall restraint/safety harnesses are inspected regularly and inspections are documented. Fall restraint/safety 
harnesses are inspected & checked before each use for wear/tear and damage.   

 
Defective, worn or damaged fall protection equipment must be removed from service and either returned to the 
manufacturer or destroyed, or if it has come into contact with excessive heat, a chemical, or any other substance 
that may corrode or otherwise damage the fall protection system. 

 
Mandatory Fall Protection  
 
All supervisors and workers must make themselves familiar with Part 9 of the OH&S code on Fall Protection 
which outlines the circumstances where fall protection is required. 
 
Fall protection application applies where a worker is exposed to any of the following hazards: 
 

a. Working at a vertical distance of 3 meters or more, 
b. Working at a vertical distance of less than 3 meters if there is an unusual possibility of injury, 

or 
c. Into or onto a hazardous substance or object, or through an opening in a work surface. 

 
Always remember that if you are not certain of what type of fall protection is required for a particular situation, ask 
your supervisor for direction. 
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3.20.1   Fall Protection Policy 
 

- Engineering controls such as guardrails are the best method of fall protection. 
- Guard rails and toe boards shall be installed at the open edges. Guard rails shall be highly visible. 
- A standard guardrail consists of a top rail located between 92cm (36in) and 107 cm (42 in) above the 

work surface, and a mid-rail that is spaced midway between the top rail and the work surface. 
- Supporting posts to be not more than 3m apart at their centers.  
- A guardrail must be capable of supporting a worker who may fall against it. 
- Where there is a hazard that tools or objects may fall from or through a floor opening or hole, a toe board 

that extends from the floor of the platform or other raised area to a height of not less than 125mm shall be 
installed. 

- The platform of every scaffold shall be at least 480mm wide and securely fastened in place. 
- Every scaffold shall be capable of supporting at least 4 time load that will be imposed on it. 

 
No elevating device shall be used or operated with a load in excess of the load that it was designed and installed 
to move safely. 
 
In the event of the hiring clientôs fall protection plan, requirements may be more stringent than Legislated 
requirements, that being said all DES employees must meet and follow all fall protection requirements of the 
clientôs job sites. 
 
Note:  The information contained in this policy does not take precedence over applicable Government legislation 
with which all employees should be familiar. 
 

 
3.20.2    Fall Arrest Rescue Plan/ Working at Heights 

 
Job Site Hazard Assessment will be performed on each project prior to work commencement, equipment and 
procedures identified to minimize hazards. 
 
In addition, if working at heights, an established rescue plan will be followed should a worker become suspended 
by fall restraint equipment.  Fall protection is required where workers are exposed to a potential fall of 3m (10ft) or 
greater.  
 
When operating Ariel equipment, an operator must wear a fall protection harness with a lanyard attached. They 
must tag off on the hook which is located on the boom of the truck. Each Ariel device is equipped with lower 
controls, which will allow for the ground worker to bring down the boom and bucket if a fall should occur. In the 
rare case, of an employee working alone, each employee is provided with a cell phone that they must keep on 
their person at all times when working at heights (also see section 4.15 working alone) and will make any other 
personal on the ground aware of them working above 3 meters.  

When working on a roof top of a building, DES will provide the necessary equipment to perform the job safely, 
such as an anchor, which will be installed on the roof where a worker can then tie off. After completing a job an 
employee will make sure to uninstall any permitted fixtures we may have had to install to ensure work was 
performed safely. 

Clearance Distance 

A total fall distance if the distance required to fully arrest a fall should consist of the following: 

a. Free-fall distance, which should be kept to 1.5 meters (5 feet) or less, and 



D O B B Y N        

Electrical Services Ltd.  

www.dobbynelectric.com  

 

 

64 
 

  

  
Health & Safety Manual Doc Ref. Section 11 

H & S Management Originated Jan 2008 

 Revised June  2018 
 

   

b. Fall-stopping distance, which includes the stretch in the lanyard, lifeline and slack in the harness (Max 
30cm or 1 foot due to allowable adjustments for userôs comfort) and deployment of the energy 
absorber(Max 1.1 meters or 42 inches). 
 

A free fall distance is measured from the D-ring of a worker standing on the work surface down to the point where 
either the lanyard or the energy absorber begins to arrest the fall. To minimize free fall, workers should tie off to 
an anchor overhead and use a short lanyard as the work will allow. 
 

Company Policy on Working at Heights Rescues 

The implementation and maintenance of a safe work environment is the collective responsibility of all employees, 
contractors, subcontractors and visitors to the jobsite. It is Dobbyn Electrics policy to provide prompt medical 
treatment when a worker is injured on the jobsite.  To do this, workers may have to perform a working at heights 
rescue to bring down a worker who has fallen and is suspended in a safety harness. 

 

This procedure applies to all managers, supervisors, forepersons, employees, subcontractors, and visitors of a 
jobsite. 

 

Purpose of Working at Heights Rescues 

When a worker falls and is suspended in a harness, itôs important to rescue him or her as quickly as possible 
because of the following reasons. 

¶ The worker may have suffered injuries during the fall and may need medical attention. 

¶ When workers are suspended in their safety harnesses for long periods, they may suffer from blood 
pooling in the lower body. This can lead to suspension trauma. 

¶ Suspended workers may panic if they are not rescued quickly. 

¶ The event that led to the fall may create additional risks that need to be addressed. 

 

Emergency Planning 

 

The three main parts of emergency planning are: 

 

1) Training 

2) Creating an emergency plan 

3) Outlining rescue procedures 

 

1) Training 

 

All site personnel must attend a site-specific safety training session where they will review emergency response 
procedures and receive instruction on alarms and assembly areas. 

 

Train a designated crew to perform the rescue. This crew must know how to use the equipment that is available 
to them at the jobsite and where they can find it. Workers are fully trained and familiar with equipment utilized for 
fall protection for restraint, and safety harness usage. 

2) Emergency Response Plan 

If a worker falls and is suspended by a safety harness, implement the emergency response plan by following the 
steps below.    

Note: Itôs important to know your role. 
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1. The site supervisor (or alternate foreperson) takes control of the situation. 

2. The site supervisor sounds the emergency alarmðtwo long blasts from a horn. All workers in the 
immediate vicinity of the incident stop working. The site supervisor quickly evaluates the situation and 
identifies any further hazards that could arise. 

3. The site supervisor or their designate goes to get help if workers are close by. If no one is close 
enough, the site supervisor calls for help.  

4. The site supervisor calls 911 to notify local police, fire, and ambulance if required. 

5. The operator remains on standby. The operator frees the hook and waits for further direction in case 
the designated rescue team must perform a basket rescue. 

6. The site supervisor (or a worker assigned to the task) isolates the accident zone and its perimeter to 
limit further exposure. 

7. The site supervisor (or a worker assigned to the task) moves all non-affected personnel to a safe zone 
or directs them to remain where they are.  

8. The site supervisor sends a designated worker to the site gate to meet the response team (police, 
medical, fire, etc.) and ensure that they have a safe access path to the accident scene. 

9. The site supervisor assembles the emergency rescue team at the accident site as quickly as possible 
to determine the best rescue procedure for the situation.  

 

3) Rescue Procedures 

The following rescue procedures are ordered (A) through (C). 

 

A. Elevating Work Platform RescueðIf an elevating work platform (EWP) is available on site and the 
suspended worker can be reached by the platform, follow the procedure below. 

 

1. Bring the EWP to the accident site and use it to reach the suspended worker.   

2. Ensure that rescue workers are wearing full-body harnesses attached to appropriate anchors in the 
EWP.  

3. Ensure that the EWP has the load capacity for both the rescuer(s) and the fallen worker. If the fallen 
worker is not conscious, two rescuers will probably be needed to safely handle the weight of the fallen 
worker. 

4. Position the EWP platform below the worker and disconnect the workerôs lanyard when it is safe to do 
so. When the worker is safely on the EWP, reattach the lanyard to an appropriate anchor point on the 
EWP if possible. 

5. Lower the worker to a safe location and administer first aid. Treat the worker for suspension trauma and 
any other injury. 

6. Arrange transportation to hospital. 

 

B. Ladder Rescueðif an elevating work platform is not available, use ladders to rescue the fallen worker with the 
procedure outlined below. 

1. If the fallen worker is suspended from a lifeline, move the worker (if possible) to an area that rescuers 
can access safely with a ladder.  

2. Set up the appropriate ladder(s) to reach the fallen worker. 

3. Rig separate lifelines for rescuers to use while carrying out the rescue from the ladder(s). 

4. If the fallen worker is not conscious or cannot reliably help with the rescue, at least two rescuers may 
be needed. 
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5. If the fallen worker is suspended directly from a lanyard or a lifeline, securely attach a separate 
lowering line to the harness. 

6. Other rescuers on the ground (or closest work surface) should lower the fallen worker while the rescuer 
on the ladder guides the fallen worker to the ground (or work surface). 

7. Once the fallen worker has been brought to a safe location, administer first aid and treat the person for 
suspension trauma and any other injury. 

8. Arrange transportation to hospital if required. 

 

C.  Rescue from Work Area or Floor Belowðif the fallen worker is suspended near a work area and can be 
safely reached from the floor below or the area from which they fell, use the following procedure. 

 

1. Ensure that rescuers are protected against falling. 

2. If possible, securely attach a second line to the fallen workerôs harness to help rescuers pull the fallen 
worker to a safe area. You will need at least two strong workers to pull someone up to the level from 
which they fell. 

3. Take up any slack in the retrieving line to avoid slippage. 

4. Once the worker has been brought to a safe location, administer first aid and treat the person for 
suspension trauma and any other injury. 

5. Arrange transportation to hospital if required. 

 

Post-Rescue Procedure 

All non-affected workers should remain in the designated safe gathering zone until the site supervisor notifies 
them to do otherwise. 

The site supervisor and health and safety representative should 

¶ Begin the accident investigation. 

¶ Quarantine all fall-arrest equipment that may have been subjected to fall fatigue effects and/or shock 
loading for further investigation. 

¶ Secure the area (the OHS requires that an accident scene not be disturbed where a fatal or critical injury 
has occurred).  

¶ Determine whether or not the jobsite-specific rescue and evacuation plans were followed as designed. 

¶ Record modifications or additions to the plans that the rescue team deems necessary. 

¶ Record all documented communications with fire, police, and other contractors involved.  

¶ Record all documented statements from employees, witnesses, and others. 

¶ Save all photographs of the incident. 

¶ Record all key information such as dates, time, weather, general site conditions, and specific accident 
locales including sketches of the immediate incident area, complete with measurements if applicable. 

 

Emergency Contacts 

Raelene Nelson - Safety Officer   403-236-8877 or 403-498-7848 
Darren Dobbyn ï Manager/Owner 403-236-8877 or 403-888-3435 

Tom Dobbyn ï Lightening Protection Division Manager/Owner 403-278-4441 or 403-888-3406 
Neal Barker - Service Manager   403-236-8877 or 403-312-3672 
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3.20.3   Fall Protection Assessment and Checklist 

 
Fall Protection Assessment & Checklist   

Date: 

Job  Site 

Address 

Muster Point: 

Date 

Work description: 

 

 

 

Fall hazards at the worksite: 

 

 

 

Fall protection systems to be used: 

 

 

Fall protection systems to be used: 

 

Anchors to be used: 

 

 

Clearance distances below work area (if applicable): 

 

 

Procedures used for fall protection system: 
Assemble -  

Maintain - 

Inspect - 

Disassemble -  

Rescue Procedures: 

 

 

 

 
Workers trained in fall protection equipment  
 
Tool Box meeting to inform workers   
 
Supervisorôs Signature ___________________________________________ 
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3.20.4   Scaffolding and Temporary Structures  
 
 
No employee shall use a temporary structure unless he/she has been trained and instructed in its safe and proper 
use. Please read and understand Part 23 Scaffolds and Temporary Work Platforms in the Occupational Health & 
Safety Code. 
 
Load Limits 
 
A competent worker must ensure that a scaffold is designed and constructed to support at least 4 times the load 
that may be imposed on it and must ensure that the load to which a scaffold is subjected never exceeds the 
equivalent of one-quarter of the load for which it is designed to handle. If a scaffold that is used to carry the 
equivalent of an evenly distributed load of more than 367 kilograms per square meter then DES must have a 
professional engineer design and certify the scaffold. DES will ensure that all workers that will be performing work 
on a scaffold are informed of the maximum load that the scaffold is permitted to carry. 
 
Tagging Requirements 
 
DES will ensure that all workers that will be working on scaffolding understand the tagging requirements. All color 
coded tags will be placed at each point of entry indicating its status and conditions. 
 

¶ A green tag will say ñSafe for Useò, or similar wording, which indicates that it is safe to use. 

¶ A yellow tag will say ñCaution: Potential or unusual Hazardò, or similar wording, which indicates that the 
presence of a potential or unusual hazard may occur if used. 

¶ A red tag will say ñUnsafe for Useò, or similar wording, which indicates it is NOT safe to use. 
 
Prior to a work shift a qualified person shall make a visual safety inspection of every temporary structure to be 
used during that shift. 
 
When an inspection reveals a defect or condition that adversely affects the structural integrity, no employee shall 
use it until the defect or condition is remedied. A worker must not use a scaffold if it has a red tag, a green or 
yellow tag that has expired or has no tag at all. Every elevating device and every safety device attached thereto 
shall be inspected and tested by a qualified person to determine that the prescribed standards are met. When 
using a vertical ladder on a scaffold you must ensure that the ladder gives you access to a working level of a 
scaffold is used to only move up and down between levels and a worker must not extend a part of their body, 
other than an arm beyond the side rails of the ladder and must maintain a three point stance on the ladder at all 
times. A worker must ensure the ladder is attached securely to the scaffold and does not lean away from the 
scaffold. It must extend at least 1 meter above the upper most working level and is equipped with a ladder cage 
that begins within 2.4 meters of the ground or working level if the ladder is more than 6.1 meters in height. A 
ladder cage is not required if a fall protection system is in place. 
 

Procedures 
 
Keep Safety in mind from start to finish. Please follow the safe operating procedures listed below well working on 
a scaffold or elevated work platform. 
 

¶ Learn the maximum load for the type of scaffold you are using before you start work 

¶ Making sure ground is level for the scaffold 

¶ Ground can support the weight of the scaffold and its load with a good margin of safety 

¶ Always erect the scaffold according to the recommended safe work procedure and manufacturerôs 
specifications 



D O B B Y N        

Electrical Services Ltd.  

www.dobbynelectric.com  

 

 

69 
 

  

  
Health & Safety Manual Doc Ref. Section 11 

H & S Management Originated Jan 2008 

 Revised June  2018 
 

   

¶ Making sure scaffold will be clear of all overhead electrical lines, obstacles, or equipment. 

¶ Design the scaffold in such a manner that prevents slips, trips and falls. 

¶ Stabilizing and securing the scaffold 

¶ All workers must make sure to properly secure tools and materials to avoid dropping them onto workers 
below. 

¶ Using a fall protection plan in setup. ( See section 2.7 in the safety manual for proper use of fall 
protection) 

¶ Check that the scaffold is securely anchored 

¶ Use ladders or stair units, not the cross braces or end frames, to climb the scaffold 

¶ Use accessories as they were intended 

¶ Keep within the rated load limits 

¶ Climb first, and then use a line or hoist to bring tools and materials up 

¶ Do not modify a scaffold or use makeshift devices to increase height 

¶ Get help to move a scaffold and then carefully inspect it again 

¶ Never move a rolling scaffold when workers are on the structure 
 
Scaffolding is a very useful tool. It can be a helpful work saver. Properly erected scaffolding can also reduce 
many on the job safety hazards. Make sure that your scaffolding is well built, inspected regularly and tagged. 
Otherwise safety hazards will result. 

 
 
 
 

Site foreman to visually inspect all scaffolding and temporary structures. 

 

Site   Inspection for Scaffolding and Temp Structures 
 
Date: 

 
Insp. done by: 

      Pass                                      Pulled 

Cross Arms secured  

Platforms level and secured                                          

All Sections  Pinned  

Inspection Tag  -   Expiry  Dated and Signed  

Lanyard Attachments in Place  

Wear and Tear  - Elevating Device/Safety Device  

Operators Manual - accessible  

  

Corrective  Actions: 
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3.21 - Handling and Storage of Combustible Products 
 

 
All hazardous, flammable or toxic products must be clearly marked and stored appropriately in designated areas. 
With proper handling and monitoring of these areas by properly trained personnel. Waste material contaminated 
with a solvent, oil, grease, paint or other flammable substance shall be placed in covered containers before 
disposal and shall not be stored in work areas. Each container will be pick up by an independent disposal 
company and discarded appropriately. 
 
Compressed gas cylinders are to be used and maintained by authorized subcontractors in accordance with their 
policies. 
 
All hazardous, flammable or toxic products over 305 KPA pressure must be clearly marked and stored 
appropriately. 
 
Internal combustion engines are handled and maintained by authorized subcontractors in accordance with 
government and manufactures specifications. 
 

 

 

 

3.22 - Handling and Storage Compressed Gas Cylinders 
 
 
An employer must ensure that welding or allied process equipment is erected, assembled, started, operated, 
used, handled, stored, stopped, maintained, repaired and dismantled in accordance with the manufactureôs 
specifications. 
 
 
 
An employer must ensure 
 

1) Compressed or liquefied gas containers are used, handled, stored and transported in accordance with 
the manufacturerôs specifications. 

2) The cylinder of compressed gas is not stored in the same room as a cylinder of compressed oxygen 
unless storage arrangements are in accordance with Part 3 of the Alberta Fire Code (1997). 

3) All piping and fittings are protected from damage during handling, filling, storage and transportation. 
4) Compressed or liquefied gas cylinders are equipped with a valve protection system /cap if manufactured 

with a means of attachment. 
5) All tanks and attachments/apparatus are kept free of oil and grease. 

 
 
 
 
 
 
 
 

3.23 Exothermic Welding 

See Attached Pages (10).  
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